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AIIITAPAT COBETA JTEIIYTATOB
BHYTPUI'OPOJCKOI'O MYHUIINITAJIBHOT'O OBPA3OBAHMUA -
MYHHUIUITAJIBHOI'O OKPYI'A CEBEPHOE ME/IBE/IKOBO
B I'OPOJIE MOCKBE

PACIIOPAKEHUE

08.10.2026 Ne 16

O Pernamente ammapara Cosera
NenyTaToB BHYTPHUIOPOICKOI0
MYHHMIHNAJIBHOTO 00pa3oBaHusi —
MYHHIHMNAJBHOT0 oxkpyra CesepHoe
MenBeakoBo B ropoae Mockse

B cootBetrcTBHM co cTaThsimu 15, 16, 16.1., 16.2 YcraBa BHYyTpUTOpOICKOTO
MYHUIIMIAIBHOTO 00pa30BaHus — MyHHIIMIAIbHOTO okpyra CeBepHoe MenBe1KoBO
B roposae Mockse:

1. VYtBepauts Pernament annaparta CoBeTa AenyTaTOB BHYTPUTOPOACKOIO
MYHHUIIUTIAIBHOTO 00pa3oBaHus - MyHUIIUTIATBHOTO OKpyra CeBepHoe MenaBeaKoBO
B ropojie MockBe (IIpUIIOKEHHUE).

2. OnyOmuKoBaTh HACTOSIIEE PACIOPSDKEHHE B CETEBOM  M3JaHUU
«MOCKOBCKHY MYHHUITUTIATBHBIA BECTHUK» U Pa3MECTUTh Ha O(PUIIMATHHOM CalTe
BHYTPHUTOPOJICKOTO MYHHUIIMITAILHOTO OO0pa30BaHUS — MYHHUIIUITAIILHOTO OKpyTa
CeBepnoe =~ MenBenkoBo B ropoge  MockBe B HMH(POpPMaLMOHHO-
TeJIeKOMMYHUKalMoHHOU cetu « HTepHeT» (Www.smedvedkovo.ru).

3. Hacrosiee pacnops>keHUe BCTYNMAET B CHIIY CO JIHA €ro OpuUUaibHOro
oy OJIMKOBAHUSI.

4. KoHTpOJIb 3a BBIMOJHEHUEM HACTOSIIETO PACIOPSKEHUS] BO3JOXKHUTh Ha
pykoBoauTens anmapara CoBeTa JEMyTaToB BHYTPUTOPOJCKOTO MYHHUIIMNAIBHOTO
oOpa3oBaHus - MyHULIUIIATEHOTO OKpyra CeBepHoe MeaBeakoBo B ropojie Mockse
BocrpukoBa A.A.

PykoBoaurtenn annapara Coera
AENyTaToOB MYHUIMIIAJIbHOI0 OKpPYra
CeBepHoe MenBenakoBo B ropoae Mockse A.A. BocTtpukos



[Ipunoxenne

K pacnopspkeHuro anmapata Cosera
JENYTaTOB MYHHULMIIAJBHOTO OKpyTa
CeBepHoe MenBeakoBo

B ropozae Mockse ot 08.10.2026 Ne 16

PerinamenT annmapara CoBera aenyTaTroB
BHYTPHUIOPOACKOr0 MyHHMIMIIAJIHLHOI0 00pPa30BaHMS —
MYHUIUNAJIBHOTo okpyra CesepHoe Measeakoso B ropoae Mockse

Hacrosmuii Pernament anmapara CoBeTa JIemyTaTOB BHYTPUTOPOICKOTO
MYHUIMOAIBHOTO  0Opa3oBaHMs - MyHUIMOAlIbHOro okpyra CeBepHoe
MensenkoBo B ropoje MockBe (nanee — PermameHT) ompeaessieT OCHOBHBIC
3ajau, (QYHKIMM W TOPSAOK JesTenbHOcTH anmapata CoBeTa JenmyTaToB
BHYTPUTOPOJICKOTO MYHHUIUIIAILHOTO O0pa3oBaHUsl - MYHHUIMIAIBHOTO OKpyra
CeBepHoe MenpeakoBo B ropojie Mockse (nanee — amnmapar CoBeTa JAenyTaToB).
PernameHT ocHOBaH Ha HOpMAaTUBHBIX MTPAaBOBBIX akTax Poccuiickon denepanuu,
3akoHax ropoja MOCKBbI, YCTaBe BHYTPUTOPOJCKOTO MYHHUIIMNAIBLHOIO
oOpa3zoBaHusi - MyHHUIUMNAILHOTO OKpyra CeBepHoe MenBenkoBo B TOpoOJE
MockBe (masee — YcTaB MYHHIIMIIAIBHOIO OKPYra) M HHBIX HOPMATHBHBIX
MPaBOBBIX AaKTaX OPraHOB MECTHOIO CaMOYIPaBJICHUS BHYTPUTOPOJACKOTO
MYHHUIMNIAIbHOTO o0Opa3oBaHus - MyHHIMNaabHOro okpyra CesepHoe
MensenkoBo B ropoae Mockse.

1. O0ume moJioKeHUst
1.1. Annapar CoBera JemyTaToB  SIBISI€TCS  OpPraHOM  MECTHOIO
CaMOYTIPaBJIEHUsI ~ BHYTPUTOPOJCKOTO  MYHHUUHMIIAIBHOIO  OOpa3oBaHUs -
MyHULMNaAbHOro okpyra CeBepHoe MenBsenkoBo B ropoje Mockse (nanee —

MYHUIUTATbHBINA OKpYT), OCYIIECTBIISIOLTUM UCIIOJIHUTEILHO-
pacopsAUTENbHYIO IESITENBHOCTh HA TEPPUTOPUN MYHULIUIIAIIBHOTO OKPYTa.
1.2. Tlomuoe HalMEHOBAHUE: arrapar Cogera JEIyTaToOB

BHYTPUTOPOJICKOTO MYHHUIIMNAIBHOTO OOpa30BaHUSl - MYHHUIMIIAJBHOIO OKpyra
CeBepHoe MengenkoBo B ropoae MoCKBe; COKpallleHHOE HAUMEHOBAHUE: anmnapaT
CoBeta JnenyTaToB MyHUIUINANbHOrO Ookpyra CeBepHoe MenBeaKOBO B ropojie
Mockge, anmapar C/I MO CeBeproe Mensenkogo.

1.3. Ammapar CoBera  jJenyTaToB  OCYLIECTBISET  OOecIeYeHue
NEeATeIbHOCTU MPEICTaBUTEILHOIO0 OpraHa MeCTHOro camoyrpasiienus — CoBeta
Ty TaTOB BHYTPHUTOPOJICKOTO MYHULIUITATIBHOTO oOpa3zoBaHUs -
MyHULIUNAIbHOTO OKpyra CeBepHoe MensenkoBo B ropoje Mockpe (jaiiee —
CoBer AenyTaToB) U rjaBbl BHYTPUTOPOACKOTO MYHHUIIMIIAIHLHOTO 00pa3oBaHus -
MyHHUIIMNanbHOro okpyra CeBepHoe MeasenkoBo B ropoae Mockse (nanee —
riiaBa MYHUIUIAIBHOTO OKpyra) M HAJEJEH IOJHOMOYMSIMU IO PEMIEHUIO
BOIIPOCOB MECTHOT'O 3HAYCHMUSL.

1.4. OpranuzannoHHOE, JIOKYMEHTALIMOHHOE, uH()OPMAITMOHHOE
obecrnieueHue JnesTenbHOCTH ammapara CoBeTra JemyTaTOB OCYIIECTBISIETCS B



COOTBETCTBHM C HACTOSIIIUM PerinaMeHTOM, YTBEpPXKIAEMbIM paCHOpsKEHUEM
arnmapara CoBeTa ey TaToB.

1.5. Anmapar CoBera aenyTaToB 00JialacT paBaMH IOPUIMUECKOTO JIUIIA
U Kak IOPUIUYECKOE JIMIO JEUCTBYET HA OCHOBAHUM OOIIMX JIJIi OpraHU3aiui
JAHHOTO BUJa nonoxxkeHut denepanbHoro 3akoHa ot 20 maprta 2025 roma Ne 33-
®3 «O06 001X TPUHIIMIIAX OPTaHU3AIMU MECTHOTO CaMOYyIpaBJCHUS B €IUHOU
cucTteMe MNyOJIWYHOW BJIACTHU» B COOTBETCTBUU C ['PakIaHCKUM KOJIEKCOM
Poccuiickon @enepanuu.

1.6. OcHoBaHueM ISl TOCYyIapCTBEHHOM peructpauuu anmapata Coera
JIEMyTaTOB B KA4e€CTBE HOPUAMYECKOIO JIMIA SBJISIETCS YCTaB MYHUUHUIIAIBHOTO
OKpyTa.

1.7. Annapar CoBeTa JemyTaToB UMEET MevyaTh U oduuraibHble OJaHKU C
n3o0paxeHueM rep0a MyHUIIUIIAIBHOTO OKpYTa.

1.8. Amnmapar CoBeta naemyTaroB JE€UCTBYET B  COOTBETCTBUM C
Koucrurynueit Poccuiickoit ®denepanuu, QenepaibHbIMU KOHCTHUTYLHOHHBIMU
3aKOHaMH, (enepaqbHbIMU 3aKOHAMH W WHBIMH HOPMATHUBHBIMU IPaBOBBIMU
aktamu Poccuiickon @enepaunu, Y craBoM ropojia MoCKBbI, 3aKOHAMU U UHBIMU
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ropojia MocCKBbI, Y CTaBOM MYHHITUTIAILHOTO
OKpyra, peuieHUsIMU, TMPUHITHIMA Ha MECTHOM pedepeHayMe, HWHBIMU
MYHULUNAIbHBIMU ~ HOPMATUBHBIMM W  TIPaBOBBIMU  aKTaMH, HACTOSIIAM
Permamentom.

1.9. OcymectBisisi CBOI0O JeATelIbHOCTb, anmapaT (CoBera [emyTaToB
B3aMMOJICUCTBYeT C (deaepaibHBIMA OpraHaMH HWCIOJHHUTEILHON  BIIACTH,
opraHaMd HWCIIOJIHUTEIbHONW BIACTH Topoaa MOCKBBI, OOIIECTBEHHBIMU
00BETMHEHUSMH, CO3JaHHBIMH B COOTBETCTBUHM C (eaepallbHBIMUA 3aKOHAMHU
(oOurecTBeHHAsi OpraHu3alus; OOIECTBEHHOE JBUXKEHUE, OOIIECTBEHHbIH (DOH/T;
OOIIIECTBEHHOE  YUpeXKJEHHUE, oOpraH OOILIECTBEHHON  CaMOJAESATEIbHOCTH;
NOJITUYECKasi TapTus, a TakXke COI3bl (accolMaluu) OOIIECTBEHHBIX
00beIMHEHUN) M JEUCTBYIOIIUMH Ha TEPPUTOPUU MYHUIIMIAIBLHOTO OKpyra
00111eCTBEHHBIMU 00BEAMHEHUSIMHU.

1.10. Anmapar CoBera JemyTaToB BIIpaBe 3aKJIKOYaTh MYHUIUNAIbHBIC
KOHTPAKThl, JOTOBOPHl M COrJAUIEHUS B COOTBETCTBHUHM C 3aKOHOAATEIHCTBOM
Poccuiickon ®denepanum.

1.11. ®unancupoBaHrue pacxoJoB Ha coaepkaHue amnmapara CoBera
JIEMyTaTOB OCYIIECTBIISETCS 3a CYET CPEACTB, MPEIYCMOTPEHHBIX Ha 3TU LIEJIHA B
OrOPKETe MyHHUIIUIIAILHOTO OKPYTa.

1.12. VI3MeHeHuss W JOMNOJHEHUS B HacTosmMi PermameHT BHOCSTCS
pacnopsbxkeHueM anmapara CoBeTa AenyTaToB.

1.13. TpeGoBanusi Hacrtosimiero Permamenta o0s3aTenbHBI IS BCEX
MYHUIIMNAIBHBIX ~ choykamux  anmapata CoBera jgemytaTtoB  (maisee  —
MYHULIUNAIBHBIE CITYKaIUE).

1.14. 1.14. HecobmtoieHne MyHUIMIIAIBHBIMU CITY>KAallUMUA TPeOOBaHUIA
Hacrosero Pernamenrta BiaedeT WX JUCHUIUIMHAPHYIO U UHYIO OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOJATENBCTBOM Poccurickon denepanuu.



2. IToinoMouusa annapara CoBera J1enmyTaToB

2.1. Amnmapar CoBera [JemyTatoB, B COOTBETCTBUHM C YCTaBOM
MYHUIIUNAIBHOTO OKpPYyra, HaJeNseTCsl MOJHOMOYMSIMHU MO PEHICHUIO BOMPOCOB
MECTHOTO  3HAYeHHUs, TMpaBaMU IOPUIUYECKOrO JIMIa U  COOCTBEHHOM
KOMIIETCHIME.

2.2. B cOOTBETCTBUU C Y CTaBOM MYHUIIMIAILHOIO OKpyra amnmapar CoBera
JEMyTaTOB OCYIUECTBIISIET CIEAYIOIINE IOJHOMOYHUSA II0 PEIEHHUIO0 BOIIPOCOB
MECTHOI'O 3HAUYCHMUS:

1) cocraBieHue NPOEKTa MECTHOTO OO/KETa, HWCIIOJHEHHE MECTHOTO
Oro/pKeTa U OCYIIECTBIEHUE KOHTPOJISA 32 €r0 MCIOJHEHUEM, COCTABJICHHE OTYeTa
00 MCHOJIHEHUU MECTHOTO OIOJIKETA;

2) OCyIIECTBJICHUE IMOJHOMOYHI (DMHAHCOBOTO OpraHa MYHHUIIUTIATHHOTO
OKpyra B COOTBETCTBUU ¢ bromxkeTHbIM kogekcom Poccuiickon @enepanuu;

3) ocyuiecTBieHHE 00eCHeUeHUs AESATENbHOCTU TJIaBbl MYHULIUIIAIILHOTO
okpyra u CoBera 1enyTaToB;

4) BnajzieHue, MOJH30BAaHUE U PACTIOPSIKEHUE MMYIECTBOM, HAXOSIIUMCS
B MyHUIIMTATHHON COOCTBEHHOCTH MYHUILIMIIAIHLHOTO OKPYTa;

5) npuHATHE peUIeHUs] O pa3pelleHUH BCTYIUICHUS B Opak Julam,
JOCTUTTIMM BO3pacTa MIECTHAALATH JIET, B MOPSAIKE, YCTAHOBICHHOM CEMEWHBIM
3aKOHOJATENLCTBOM Poccutrickon denepanuu;

6) opraHuzamnys W TPOBEJIECHHWE MECTHBIX TMPA3JAHUYHBIX U HHBIX
3PETUIIHBIX MEPOTIPUSTUH, pa3BUTHE MECTHBIX TPAJAUIINI U 00PSIOB;

7) opraHuzanuss U [POBEICHHE  MEPONPUSITUH IO  BOEHHO-
MaTPUOTUUECKOMY BOCHUTAHUIO rpaxkjad Poccuiickoit denepanuu,
MPOKUBAIOIINX HA TEPPUTOPUN MYHUIIUIIAIBHOTO OKPYTa;

8) perucTpaiusi TPyJIOBBIX JOTOBOPOB, 3aKJIIOYaEMbIX pabOTONATENISIMU —
bU3nYeCKUMU JULAMH, HE SIBJISTFOILIUMUCS WHIUBUTY AJIbHBIMU
npeAnpUHUMATENIMH, C PAOOTHUKAMHU, a TaKKe peructpaius gakra mpeKpaieHust
TPYAOBOTO IOTOBOPA;

9) unbopMHUpOBaHUE KUTEJIEH O JEATEIBHOCTH OPraHOB MECTHOIO
caMOyIpaBJIEHUS;

10) pacnpocTpaHeHHE SKOJOTWYECKOM WHGOpPMAIMK, MOJYyYEHHON OT
rOoCyJIapCTBEHHBIX OPTaHOB;

11) coxpaHeHue, HCIOIB30BAHKUE U MOMYJISIpU3AIIST 00BEKTOB KYJIbTYPHOTO
Hacjueauss  MECTHOro  (MyHULMOAIbHOTO)  3HAYEHUs,  HaXOASAUIMXCS B
COOCTBEHHOCTH MYyHUITUTIAILHOTO OKPYTa;

12) pa3zpaboTka U yTBEpPKJIEHHE MO COTJACOBAHUIO C OPraHOM YIPABIICHUS
apXMBHBIM JIeIOM Tropojia MOCKBb HOPMATHUBHO-METOAMYECKUX JIOKYMEHTOB,
OMpENENAIONUX pabOTy apXUBHBIX, JIETONPOU3BOJICTBEHHBIX CIYKO W apXHBOB,
MOJABEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYIIPABJICHUSI OpraHU3allni;

13) paccmoTrpeHue xano0 MOTpeOUTENECH, KOHCYJIHTUPOBAHHUE HX IIO
BOIIPOCAM 3alllUTHI MIPaB MOTpeOUTENEH;

14) B3aumoeiicTBrE ¢ 001IECTBEHHBIMU 00bEIMHEHUSMH;

15) yuacrue:



a) B OCYILECTBIIEHUU €KETOJIHOTO MEPCOHAIBHOIO y4eTa AETe, MMEIUUX
IpaBO Ha MOJy4eHHE OOUIEro 0Opa3oBaHUs KaKIOTO YPOBHS M IPOKMBAIOIIMX HA
TEPPUTOPUH MYHHULHUIIAIBHOTO OKpyra, BO B3aMMOJEHCTBUHM C OTPACIEBBIMH,
(GYyHKUMOHANBHBIMA W TEPPUTOPUATIBHBIMU OpraHaMHd HUCIHOJIHUTEIBHOM BIIACTU
roposa MockBbl 1 00pa30BaTEIbHBIMU OPraHU3ALUAMY;

0) B opraHuzanuu paboOThl OOIIECTBEHHBIX MYHKTOB OXPaHbl MOPSIKA U UX
COBETOB;

B) B OpraHM3allMOHHOM OOECIEYEHUU IMPOBEJACHUS BHIOOPOB B OpraHbl
rocynapctseHHoM Biactu Poccuiickon ®dexepauuu, OprasHbl rocyAapCTBEHHOU
BJIacTu ropoaa MockBel, pedepennyma Poccuiickoit deneparuu, pedepeHmayma
ropojga MoOCKBBI B COOTBETCTBUH C (efiepalbHbIMU 3aKOHAMU U 3aKOHAMH TOpoja
MOCKBBI;

r) B IpomaraHjie 3HaHUK B 00JAaCTH TMOXKApHOW OE€30MaCHOCTH,
OpEeyNpeXICHNUA U 3allUTHI )KUTENIEH OT YpE3BbIYAHHBIX CUTYyalMil IPUPOJHOIO U
TEXHOTE€HHOT'0 XapakTepa, 0€30MaCHOCTH JIFOAEH Ha BOJHBIX OOBEKTaX COBMECTHO C
opraHaMu ympasyieHUss MOCKOBCKOW T'OPOJICKOM TEPPUTOPUATIBHOU ITOJCUCTEMBI
€AUHOW  TOCYJIapCTBEHHOM  CHCTEMbl  MPEAyNpPEeKICHUS U JUKBHJALUU
Ype3BbIYAMHBIX CUTYalLlUN, OpraHaMU UCIIOJIHUTENbHOM BiIacTH ropoga MoOCKBbI;

1) B OpraHu3aldd W TPOBEACHUHM TOPOJACKUX NPA3THUYHBIX M HMHBIX
3pEIUILIHBIX MEPOTIPUSITHUH;

€) B MEPOIPUATHUSIX N0 NPOPUIAKTUKE TEPPOPU3MA U IKCTPEMU3MA, a TAK¥Ke
0 MMUHMMM3alUWU W (WIN) JIMKBUJALUU TOCIEACTBUN NPOSBICHUN TEPpOpU3Ma U
JKCTpEMHU3MA HA  TEPPUTOPUM  MYHULMIIAIBHOIO  OKpPYra, OpraHU3yeMBbIX
(denepanbHBIMU  OpraHaMH  HWCIOJHUTENBHOM BiacTh W (WIKM) OpraHaMmu
VICTIOJIHUTEIBHOM BJIACTU ropoJia MOCKBBHI;

16) copnelicTBUE OCYHIECTBICHUIO T'OCYJIapCTBEHHOTO 3KOJIOTHYECKOIrO
MOHHUTOPUHTA U JOOPOBOJBHOI'O 3KOJOTMYECKOIO MOHUTOPHHIA HAa TEPPUTOPUHU
MYHUIIMIAIBHOTO OKPYTa;

17) Buecenue B COBET JIEMyTaTOB MPEJIOKEHUM:

a) IO CO3/IaHMIO YCJIIOBUM JJisi Pa3BUTHS HA TEPPUTOPUU MYHHUIUMIAIBHOTO
oKkpyra pU3HUECKOM KyJIbTypbl U MACCOBOTO CIIOPTA;

0) 1O YCTAaHOBJIEHHUIO W HM3MEHEHHUIO MAapHIPYTOB PEryJSPHBIX IEPEBO30K
HA3€MHBIM T'OPOJCKHM IACCAXKUPCKUM TPAHCIIOPTOM, PACIHACAHUS U OCTAHOBOYHBIX
MyHKTOB TAKUX MapuIpPyTOB;

B) TIO TMOBBIIEHUIO 3()PEKTUBHOCTH OXpaHbl OOIIECTBEHHOTO TOpSAJIKA Ha
TEPPUTOPUH MYHULIUIIAILHOTO OKPYTa;

I') 10 CO3JAAHUIO U PAa3MELIEHUIO TOCTOB rOCYIaPCTBEHHOTO 3KOJIOIMYECKOro
MOHHUTOPHUHIA HA TEPPUTOPUU MYHHUIIMIAIBHOIO OKPYTa;

J) MO YYPEkKJEHUIO MEYaTHOTO CPelICTBA MaccoBOM uHMOpManuu U (Uin)
CETEBOT0 M3JaHUsl MYHHUIIMIAIBHOIO OKpYTa JJisl IOBEJICHUS O CBEICHUS KUTeNen
opumanbHO MHGOPMAIIMK, B TOM 4YHCie HHPOPMALUUA O ACSITEIbHOCTH OPraHOB
MECTHOTO CaMOYMPABJICHUS], COLIMAIbHO-OKOHOMHYECKOM U KYJbTYPHOM pPa3BUTUU
MYHHUIIMIAIBHOTO OKpyra, pa3BUTUU €ro OOLIECTBEHHON WH(QpaCTPyKTypHI,



MEPOTIPUATUAX, TMPOBOJAUMBIX HA TEPPUTOPHH MYHHUIIUIIATHLHOTO OKpyTa, U WHOU
uH(popMaImy;

18) ocyiiecTBiIeHHUE 3aKyIlOK TOBAapoOB, pabOT, yCIOyr s oOecreyeHus
MYHUITUTATBHBIX HYK]T;

19) opranuzanuoHHoe, HHPOPMAIMOHHOE W MaTepUATHHO-TEXHUYECKOE
oOecrieyeHre TIOJITOTOBKH M IPOBEJACHHMS MYHHUIIUITAJBLHBIX BBIOOPOB, MECTHOTO
pedepeHayMa B COOTBETCTBUHU C (pefiepalbHBIMU 3aKOHAMU M 3aKOHAMH Tropoja
MocCKBBI; TpOBEACHKE PA0OTHI MO MOBHIIICHUIO TPABOBOM KYJIbTYPbl H30UpaTENei;

20) B3aUMOJICMCTBHE C OpraHaMH TEPPUTOPHUAILHOTO OOIIECTBEHHOTO
CaMOYTIPaBJICHUS;

21) opraHuzamus JOTOJHUTENHHOTO TPO(EeCcCHOHATBFHOTO 00pa3oBaHUs
MYHUITUTAIBHBIX ~ CIy)KaIllUX,  OpraHu3ais  MOJATOTOBKH  KaaApOB IS
MYHUITUTIATBHOW CIY)KOBI B TOPSIKE, MPETyCMOTPEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepanuu 00 00pa3oBaHUM M 3aKOHOJATENbCTBOM Poccuiickoit
®enepanyy 0 MyHHLIMIAIBHON CITYXKOE€;

22) o0ecreueHre BBHIMIOJHEHUS TPeOOBAaHUN K aHTUTEPPOPUCTUUECKOM
3aIIUIIEHHOCTH 00BEKTOB, HAXO/ISIIUXCSA B MYHHUIIUTIAIBHOW COOCTBEHHOCTH WIIH B
BEJICHUH OPTaHOB MECTHOTO CaMOYIIPaBJICHHUS,

23) cosmanue W obOecrieueHue padOThl MyHKTa (IMMYHKTOB) MOJKIIOYEHHUS K
UH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW ~ cetn  «MHTepHeT» B 1esX
oOecrieueHUsT BO3MOXKHOCTH O3HAKOMIIGHHUS TPakJaH C MYHHUIMNAIbHBIMU
IIPABOBBIMHM aKTaMH (32 MCKIIOUYEHUEM MYHUIUTIAIBHBIX MPABOBBIX aKTOB WU HX
OTNICTIbHBIX TIOJOXKEHUU, COACpIKAIUX CBEACHHUS, PACIPOCTPAHCHHE KOTOPHIX
OTrpaHU4eHO (he/IepaTbHBIM 3aKOHOM);

24) wWHBIC TIOJTHOMOYHS B COOTBETCTBUU C (enepasbHBIMA 3aKOHAMH,
3aKOHaMU Topojia MOCKBBI, Y CTaBOM MYHHUIIMTIATBHOTO OKpPYTa.

3. IIpaBa annapara CoBera a1enyraros

3.1.  Anmapar CoBeTa JemyTaToOB UMEET MPABO:

1) 3ampammBaTh B YCTaHOBJICHHOM TOPSAKE HEOOXOAUMYIO MH(MOPMAIIMIO
OT OPraHOB MCHOJHUTEIBLHOM BJIACTH U OPraHOB MECTHOT'O CAMOYIIpPaBJICHHUS IO
BOIIPOCaM, OTHOCSIIIMMCS K TIoJIHOMouusAM anmnapara CoBera JAenyTaToB;

2) B3aUMOJEHCTBOBATh C OpraHaMH IOCYJIapCTBEHHON BJIACTH, OpraHaMH
MECTHOTO CaMOYIMpABJICHUS, OpPraHu3alMUsIMU [0 BOIpOcaM JEATEIbHOCTU
anmnapara CoBeTa JenyTaToB;

3) dopMupoBaTh B TOPSAIKE, YCTAHOBICHHOM HACTOSIIMM PermameHToM,
KOMHUCCUU ¥ pabodue TPYIIbI IS U3yYeHUs MpoOeM 1 BEIPaOOTKU PEIISHUH 10
BOITpOCaM, BXOJSIIIIMM B KOMIIETEHIINIO annapaTta CoBeTa JenyTaToB;

4) coBepmiaTh OT UMEHU MYHHUIUMIIAILHOTO OKpyra rpa)aaHCKO-IPaBOBBIC
CHEJKU, 3aKJII0YaTh B YCTAHOBJICHHOM MOPSAJIKE MYHUIMIAIbHBICE KOHTPAKTHI,
JIOTOBOPBI, COTJIAIlIEHUsI B TpeJesiax CBOCM KOMIIETCHIIMM C OpraHU3allUsIMH,
rpakJlaHaMH B IIEJISIX BBIMOJHEHUsI BO3JI0KEHHBIX Ha amnmapaT CoBeTa JIelnyTaToB
dynKumit;

5) uzgaBatb B MpejeNax CBOMX  IMOJHOMOYHMH,  yCTaHOBJIEHHBIX



dbenepanbHBIMH  3aKOHAMHW W 3aKOHaMHU ropoga  MOCKBBI, YCTaBOM
MYHHIUITATBHOTO OKpyTa, HOPMAaTUBHBIMU MPaBOBBIMHU aKTaMHu
IIPEACTABUTENIBHOTO OpraHa, HocTaHoBieHus ammapara CoBera AenmyTaToB IO
BOIPOCAM MECTHOTO 3HAYCHMS, a TakXke pacrnopsbkeHus anmapata Cosera
JENyTaToB [0 BOMpOcaM opraHu3aiuu padbotel annapara CoBera AeMyTaToB;

6) UMETh HHBIC TpaBa B COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMHU
aktamu Poccuiickoit @enepanny, HOPMAaTUBHBIMU IPABOBBIMH aKTaMH TOpOJAA
MoOCKBBI ¥ MYHUIMIAJIbHBIMA  HOPMAaTUBHBIMH  IPAaBOBBIMH  aKTaMH,
HE0OXO0AUMBbIE JUTSI peaju3aiuy nojHoMounii anmnapara CoBeTa JemyTaToB.

4. Opranmu3anus J1eATeJbHOCTH M CTPYKTypa annapara CoBera J1emyTaToB

4.1. Annmaparom CoBeTa AeMyTaTOB PYKOBOAUT PYKOBOAUTENH allliapara

CoBeta JnenyTaToB MyHUIUIAIbHOrO Ookpyra CeBepHoe MenBeaKOBO B ropojie
Mockge (nanee — pyKOBOJIUTENb allliapara) Ha MPUHIKUIAX €IMHOHAYAIIHS.

4.2. B cnydae BpeMEHHOI'0 OTCYTCTBHUS (KOMAaHIUPOBKA, OTIYCK, OOJIE3Hb U
T.II.) WIK JOCPOUYHOTO MPEKPAIICHUS MOJHOMOYUN PYKOBOJUTENS ammapara ero
MOJIHOMOYHUS  WCTOJHAET MYHMIIUMNAIbHBIA  CIIYy)Kallluid, yHIOJHOMOYEHHBIN
pacnopsbkenueM anmnapara CoBera JAemyTaroB (Jajee — JIMUI0, HCHOJHSIOINIEE
MTOJTHOMOYHSA ).

4.2.1. PyxkoBoauTenp  anmapaTa — HAAeNAE€TCS  [OJHOMOYMSIMU B
COOTBETCTBHM C YCTaBOM MYHHUIMNAIBHOTO OKpyra M OCYLIECTBIISET CBOIO
JEesTeIbHOCTh B cooTBeTCcTBUU ¢ KoHcturynmen Poccuiickoit ®eneparuu,
dbenepanbHBIMU  KOHCTUTYIIMOHHBIMH 3aKOHaMH, (eJepalbHBIMU  3aKOHAMH,
3aKOHaMHM ropojia MOCKBBI, YCTaBOM MYHUIMIAIBHOTO OKpYra, MpaBOBBIMHU
aktamu CoBeTa JenyTaToB, HACTOAIUM PernmaMeHToM.

4.2.2. PykoBoauTenb ammapara JIOJDKEH COOJIoAaTh OrpaHUYEHUS WU
3ampeTbl U MCHOJIHATH OOS3aHHOCTH, KOTOpPhIE YCTaHOBJIEHBI {DenepalibHbIM
3aKOHOM «O  TPOTUBOACHUCTBUM  KOPPYMIHW», JIpyruMu  (deneparbHbIMU
3aKOHaMH, 3aKOHaMU ropoaa MOCKBEI.

4.2.3. PykoBoJUTENb allliapara sBJISCTCS MYyHUIIMIIAIbHBIM CIyKalllUM, Ha
HEr0  pacmpocTpaHsercs  AEHCTBHE  TPYAOBOIrO  3aKOHOJATENbCTBA  C
0COOEHHOCTSIMU, TIpeaycMoTpeHHbIMU DenepanbHbiM 3aKOHOM OT 2 Mmapta 2007
roga Ne 25-®3 «O myHununansHol ciyx6e B Poccuiickoit deneparumy.

4.24. Ha  ocHoBanmn  PeecTpa ~ MyHUUMOAIbHBIX  JOJDKHOCTEH
MYHHUITUTIATBHONU CITyKObl PYKOBOJUTENEM armapata GOpMHPYETCS CTPYKTypa H
mTaTHOE pacnucanue anmnapata CoBera JemyTaToB.

4.2.5. Crpykrypa amnmapatra CoBera JenyTaToB yTBepxkaaercs CoBeToM
JIENyTaTOB MO MPEICTABICHUIO PYKOBOIUTEIS anmapara.

4.3. PabGoTHuku amnapara Cosera JEIyTaTOB SBJISIFOTCS
MYHUIUTTATBHBIMU CITY>KAIIUMHU.
4.3.1. MyHHUIMNAIBHBIA CIYXXAIUHA - TpaXIaHUH, HWCHOJHSIONMNA B

nopsAAaKeE, onpeaACJICHHOM YcraBom MYHUIUIIAIBHOI'O OKpyra 1 MyHUIUIIAJIbHBIMHU
IMpaBOBBIMHU dKTaMHU B COOTBCTCTBHH C q)eﬂepaHBHLIM 3aKOHOOATCIBCTBOM H
3aKOHaMH T1o0poaa MOCKBBI, 00s13aHHOCTH TIO JOJDKHOCTH MYHI/IIII/IHaJILHOﬁ



coyxOpl B ammapare CoBeTa JeMyTaTOB 3a JEHEXHOE COJCp)KaHHE,
BBIIUIAYMBAEMOE 32 CUET CPEACTB OK/K€Ta MYHHULMIIAIBHOIO OKpyra (manee -
MECTHBIN OIOKET).

4.3.2. TlpaBoBoe peryJiMpoBaHUE MYHUIUIAIBHONW CIYKObI, BKJIOUas
TpeOOBaHMS K JOJKHOCTSIM MYHMIMIAIBHOW CIY>KOBbI, ONpeaeNeHue craTyca
MYHUIIMOAIBHOTO  CIY)KAIllero,  yCIOBUS U TOPSJIOK  MPOXOXKICHUS
MYHUIIMTIATBHON CITyKObI, OCYIIIECTBISIETCS Ha OCHOBaHUM DeiepaabHOro 3aKoHa
or 2 mapta 2007 roga Ne 25-®3 «O myHunumnansHoil ciayxk6e B Poccuiickoi
denepanuny, a Takke 3akoHOM ropoaa Mocksel ot 22 okTsa6ps 2008 roga 50 «O
MYHHUITUTIATBHON CITy’)KO0e B ropoae MockBe», Y cTaBoM MyHUITMTIATHHOTO OKpyTa
Y UHBIMU MYHHIIMNIATbHBIMA HOPMATUBHBIMU MPABOBBIMU AKTAMH.

4.3.3. JIomKHOCTHBIE MHCTPYKLUHU MYHHUIUIAIbHBIX CITyKaITuX
YTBEPKJIAIOTCSI pyKOBOJUTEJIEM anmapara.

4.3.4. Jlng BbBITIOJHEHUS] OTHCNIbHBIX (PYHKIUH MOTYT OBITh 3aKJIIOUEHBI
TPYJIOBbIE  JOTOBOPHl C  HUHBIMH  paOOTHUKAMH, HE  SIBISIOUIUMUCSA
MYHULHANAIBHBIMU CITYKaIlAMH.

4.4. Bce  IOKYMEHThl  JEHEXKHOIO,  MaTepUalbHO-UMYIIECTBEHHOIO,
pacyeTHOro M KpPEAUTHOTO XapakTepa U Jpyrue JOKYMEHTBI, CIIyXKallue
OCHOBAaHHWEM JJig OyXrajaTepCKuX 3alucedd, MOAMHUCHIBAIOTCS PYKOBOJAUTEIEM
arnrmapara Wid YIOJTHOMOYEHHBIM HAa TO TJIABHBIM OyXTalITEpOM — HAYAJIbHUKOM
oTzena.

MyHununaibHble KOHTPAKTHI Ha pPa3MEIEHHE MYHUIIMIAIBLHOTO 3aKasa,
W3MEHEHHUSI U JOMOJHEHHUS K HUM, aKThl CIAAUU-TIPUEMKU BBIMOJHEHHBIX padoT,
OKa3aHHBIX YCIYT, TOCTABJICHHBIX TOBApOB, HHBIE KOHTPAKTHI (JOTOBOPHI)
MOJMUCHIBAIOTCS PYKOBOAMTENIEM amnmnapara WU JIMLIOM, HCIOJIHSIOIUM €ro
00513aHHOCTH.

4.5. PykoBoauTelnb amnmapara:

1) nogkonTponeH u nogoryereH CoBeTy AENMyTaTOB;

2) npencrasiisier COBETy AEMYTATOB €XKETOAHBIN OTUET O pe3yJibTaTaX CBOEH
NEATEIbHOCTA W JAesTenbHocTH anmapata CoBeTa JemyTaTtoB, B TOM YHCIIE O
pelIeHnd  BOIPOCOB, TMOCTaBieHHbIX (COBETOM JIeMyTaToB, B  MOPSAKE,
ycTaHOBJIIEHHOM COBETOM J€MyTaTOB;

3) oOecneunBaer ocyuiectBieHue anmaparom  CoBera  JIemyTaToOB
MOJIHOMOYMIA MO PEHIEHUI0 BOINPOCOB MECTHOTO 3HAYEHUsT U MepeJaHHBIM
MTOJTHOMOYHSIM;

4) OT UMEHU MYHHULIMIAIILHOTO OKpyra BBICTYMAET B cyJe 0e3 JOBEPEHHOCTH,
pUoOpeTaeT, OCYIIECTBIISAET UMYIIECTBEHHBIE U UHBIE TIPaBa U 00S3aHHOCTH;

5) opranusyet paboty amnmnaparta CoBera AeMmyTaToB;

6) npencrasiseT 6e3 noBepeHHocTH anmnapaT CoBera AenyTaToB;

7) 3akiaoyaeT OT HWMEHM MYHHUIUIIAJBHOIO OKpyra MYHUUUWIAJIbHbBIC
KOHTPAKThI U HHBIE IOTOBOPBIL;

8) opranu3yer BbloOJHEHUE pelnieHnii CoBeTa AenmyTaToOB B Mpeliesiax CBOUX
MOJITHOMOYHUN U MoJHOMOUM annapaTta CoBeTa AenyTaToB;

9) umeer npaBo BHocuTh B COBET JAemyTaToOB NpOEKThl pemieHuid Cosera



JEeNyTaToB;

10) vHBIE MOJHOMOYMS, BO3JIOKEHHbIE HA HEro (enepaibHbIMH 3aKOHAMM,
3aKOHaMH ropojia MockBbl, Y CTaBOM MyHHULIMIIAIBHOTO OKPYTA.

4.6. IlopydyeHus: pyKoOBOAUTENS amnmapara SIBJISIOTCS 00S3aTeIbHBIMH IS
UCIIOJIHEHUSI BCEMU MYHUIMIIAIBHBIMU CITY>Kal[UMHU.

5. Komuccumn u padoume rpynnsl annapara CoBera 1enyraTron

5.1. B umensix paccMOTpeHHs U pEHIeHUS BOIMPOCOB, OTHECEHHBIX K
nosHomMounsM anmnapara CoBera JenmyTaroB, MOTYT (OPMUPOBATHCS KOMHCCHH
(MOCTOSTHHBIE, BPEMEHHbIE) M pabouue TPYMIbl (ajgee — KOMHUCCHsA, pabodas
rpynmna). Komuccusi u pabouas rpyrma sBiISIFOTCS pabOYUMU OpraHaMu ammapara
CoBera nenyTaros.

5.2. Kommccus obpasyercs pacnopspkenreM anmapara CoBera JIermyTaToB U
pemienrem CoBeTa JIeMyTaTOB MyHULIMIIATIbHOTO okpyra CeBepHoe MeaBeIKOBO B
ropoge MockBe (manee - pemienne CoBeTa JenyTaToB) W JEHUCTBYET B
COOTBETCTBUM C TMIOJOKEHUEM O KOMHUCCHUH, YTBEPKICHHBIM PpPACIOPSHKEHHUEM
annapara Cosera nenyTtatoB u perieHueM Cosera nenytatoB. CocTaB KOMHUCCHUH,
ee mpeaceaarelib U CEKpeTapb ONpeNeNstoTcs pacnopsbkeHueM amnmnaparta CoBera
nenyTaroB U pemienrneM CoBeTa IemyTaToB.

5.3. Pabowass rpynma co3maercs pacnopsbkeHuem ammapata CoBera
JEMyTaTOB JJisl MOJTOTOBKH IMPOEKTOB MYHUIMIAIBbHBIX HOPMATUBHBIX M HMHBIX
PaBOBBIX AKTOB, a TAKXKe JUIsl MOJATOTOBKA HMHBIX BOIPOCOB, OTHOCSIIUXCSA K
nonmHomouusiM anmapata CoBera npenmytatoB. CoctaB pabouedd Tpymibl, ee
PYKOBOJUTENIb M CEKpeTapb OMNpEAeNsItoTcs pacnopstkeHueMm anmnapara CoBeTa
NEeNyTaToB.

54. [arta, BpeMs M MECTO 3acelaHHil KOMHUCCHMH M padouux TIpynn
COIJIaCOBBIBAIOTCA C PYKOBOJMUTEJEM ammapara M rJIaBOdl MyHUUHMIAIBHOTO
OKpyTa.

5.5. Komuccum ynpaznHAIOTCS pPACHOPSKEHUEM amnmnapara M peleHueM
CoBera aemnyrtaroB. Paboume rpymnmbl yrnpaszgHsSIOTCS paclopssKeHHEM anmnapara
CoBera enyTaroB.

6. Ilopsimok mpoBeneHus coBelaHuii B anmapare CoBera 1enyTaTroB

6.1. Anmaparom CoBeTa AemyTaTOB MPOBOASITC:

- OmNepaTUBHbBIE COBEIIAHMS C COTpyAHUKaMU arrmapara CoBeTa JenyTaToB;

- COBELIAHHUS C PYKOBOJUTEIISIMU OpTraHU3alui U YUPEKICHUH, a TaKKe
IpeICTaBUTENSIMU OOIIECTBEHHBIX 00bEINHEHMUIA;

- 3acemaHus pabOUYUX TPYIIIL.

6.2. OmnepaTHBHBIE COBELIAHMS ITPOBOMITCSA PYKOBOJAMTEIEM amnmnapara WUin

UHBIM JIMIIOM, OINpPEIECICHHBIM PYKOBOAMUTENIEM amnmnapara. B kauecTBe cekpeTaps
OMEPATUBHOI'O COBEIIAHMS, MOKET ObITh ONPENeNeH OAUH U3 pa0OTHUKOB amnmnapara
Cosera gemyratoB. OrmnepaTUBHbIE  COBEIIAHUS  TPOBOIATCS MO  MeEpe
HEOOXOTUMOCTH.

Bomnpockl Ha onepaTUBHBIX COBEIIAHUSAX PACCMATPUBAKOTCS B COOTBETCTBUU C
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MIOBECTKOW JHS MW NOPOTOKONIOM. IloBecTka nHS ONEpaTUBHBIX COBELIAHUH
dbopMupyeTcsi C Y4yeTOM NPEIJIOKEHUM COTPYAHUKOB, HWTOTOB MPEABITYIINX
ONEPATUBHBIX COBCIIAHWA M YTBEPXKIACTCS PYKOBOAMTENEM amnmapara. B
OTACIBHBIX ClIydasgX Ha pPacCMOTPEHHME MOTYT BBIHOCHTHCS BOINPOCHL, HE
NpPEAYCMOTPEHHBIE  TOBECTKOM  nHs.  JlaHHBIE  BONPOCHI ~ MOTYT  OBIThH
chopMyIMpOBaHbI B MPOLIECCE MPOBEACHUSI OTIEPATUBHOIO COBEIIAHUS, COBEIAHUS
C PYKOBOIUTEISAMHU OpraHM3alMi M YUYPEXKICHUM, a TaKKe C MNPEeACTABUTEISAMHU
0OIIIeCTBEHHBIX OO0BEAMHEHUN, Ha 3acedaHusx pabouux rpymi. I[loaroroBka
WH()OPMAIIMOHHBIX, CTATUCTUYCCKUX M APYTUX MATEpUAJIOB MO TOMY WM WHOMY
BOINPOCY TMOBECTKM JHS OINEPATUBHOTO COBELIAHUSA OCYIIECTBIISIETCS TEM
coTpyaHukom amrmapara CoBeTa JEMyTaToB, KOTOPBIM HEMOCPEICTBEHHO OTBEYaeT
3a MOAroTOBKY Borpoca. [lo pe3ynbraTaM OnepaTUBHOTO COBEIIAHUS B TEUECHHE 3
pabouux mHEH oGOpPMITSIETCS TIPOTOKOJI, KOTOPHINA MOAMUCHIBACTCS PYKOBOIUTEIEM
armapara ¥ KOHTPOJIMPYETCSI CEKPETAPEM ONEPATUBHOTO COBEIIAHHS.

6.3. [ara, BpeMs ¥ MECTO TMPOBEACHUS COBCIIAHUN OIPEACIISIETCA
PYKOBOAMTEIIEM amIapara.

DopMHUpPOBAHUE TOBECTKHU JIHS, IPUTJIAIIIEHUE YYACTHUKOB, UX PETUCTPALIUS,
MPOTOKOJMPOBAHUE TAKMX COBEUIAHUM OCYILIECCTBISECTCS OJHUM WM HECKOJbKUMU
coTpyaHukamu anmnapara CoBeTa JemyTaTOB M0 MMOPYYEHUIO PYKOBOAUTENS
anmaparta. OTBETCTBEHHOCTh 3a MPABWIBHOCTh BEICHUA IIPOTOKOJIA U €ro
COOTBETCTBHUE XOJIy COBEIIAHUS HECYT COTpyAHUKH anmnapata CoBeTa JEMyTaToB,
OTBETCTBECHHBIC 32 IPOBEACHHUE COBEIIAHMUS. BRINTUCKHU U3 MPOTOKOJIOB COBEIIAHUN C
KOHKPETHBIMU TOPYYEHHSIMM W CPOKaMM HX MCIIOJHEHHUS HaIpaBIISIOTCS
VICTIOJIHUTENSIM Ha CJIEAYIOIINN JIE€Hb MOCIIE€ MOAMUCAHNS ITPOTOKOJIA.

7. IIpaBoBble akThl annapata CoBera 1e1yTaToB

7.1. PykoBomutens ammapara CoBera JenyTaToB B IIPEAENax CBOUX
MOJIHOMOYUW, YCTAHOBJIEHHBIX (heepaibHbIMUA 3aKOHAMHU, 3aKOHaMu TIopoja
MockBbl, YcTaBOM MYHHUIIMOAIBHOTO OKpyra, pemeHussMu CoBeTa JemyTaToB,
U3JIAeT:

1) mocranoBnenust anmapata CoBeTa JEMyTaToB MO BONPOCAM MECTHOTO
3HAQYEHUSI U BOINPOCAM, CBSI3aHHBIM C OCYILECTBICHUEM OTIEIbHBIX IMOJTHOMOYHMIA
ropoaa MoOCKBBI;

2) pactiopsixeHus amnmapara CoBera AemyTaTOB IO BONPOCAM OpraHU3aliU
pabots! anmapara CoBeTa JIemyTaToB.

7.2. Tlopsimok TOATOTOBKH, O(GOPMIICHUS W XPAaHCHUS MYHHUITUTATBHBIX
MIPaBOBBIX aKTOB.

[locTaHoBNEeHHUsT pyKOBOAUTENsl amnmapara OQOpPMIISIIOTCS Ha OJlaHKax
«ITocranoBnenue anmnapara Cosera JIENyTaToOB BHYTPHUTOPOICKOTO
MYHHUIIMIAIBHOTO 00pa30BaHus — MyHHIIMIAIBHOTO okpyra CeBepHoe MenBe1KoBO
B ropojie Mockgey, pacniopsikeHus anmnapara CoBeta JenyTaToB — «PacnopsbkeHne
annapara CoBera JIelyTaTOB BHYTPUTOPOJCKOT0 MyHUIIMIIATBLHOTO 00pa30BaHUs —
MyHHUIIMnanbHOro okpyra CeBepHoe MenBenkoBo B ropoae MockBe» (maiiee —
O6manku aktoB). Ha OmaHkax akToB pa3Memiaercs repd MyHUIIUMIAIBLHOTO OKpyra
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CeBepHoe MeaBenikoBo B ropojiec MockBe (J1anee — rep0 MyHULIUITAIBHOTO OKPYTa).
braHkyn aKkTOB M3roTaBIMBAIOTCS TUNOTpadckuM crocoOoM Ha Oymare
dopmarom A4 (210 x 297 Mm).

MyHununanbHelii cayxamuil annapara CoBeTa AEMYTATOB 0 NOPYYEHUIO
PYKOBOJMTES amnmapara pa3padaTbiBaeT MAKeThl OJIAHKOB aKTOB U MPEACTABIISET UX
Ha YTBEPKAECHUE PYKOBOIUTENIO aIapara.

ITpu moAroTOBKE MPOEKTOB MYHUIIMIIAJIbHBIX PABOBBIX aKTOB OJIAHKU aKTOB
He NpuMeHstoTcs. [IpoekT MyHUIMNanbHOrO MPaBOBOro akra O(OopMiseTcss Ha
HOPOCTBIX JIUCTaxX Oymaru gopmara A4 ¢ yka3aHMEM Ha HEM BHJIa TAKOTO aKTa.

BHecenre npoeKTOB MYHHMIMIAIBHBIX IPABOBBIX aKTOB Ha PACCMOTPEHHUE
PYKOBOJMTENIO amnmapara WiId JUUA, MWCHOJHAIOIIET0 €ro  IMOJHOMOYHS,
OCYILECTBIISIETCS MYHULUIIATbHBIMU CITyXallUMH, MO/TYMHEHHBIMU
HEIOCPEACTBEHHO PYKOBOJAUTEIO almapara.

IToaroroBka MpOEKTOB MYHMIIMIIAIBHBIX ITPABOBBIX AKTOB OCYLIECTBIIAECTCS
MYHUIMTAIbHBIMU CITY’KalllMMU, BBICTYMAIOIIMMH B Ka4€CTBE UCIIOHUTENEH (Haee
— WCHOOJHWUTENM) MO TMOPYYEHUI0 PYKOBOJAUTENS anmapara WiIM JHIa,
VCITOJTHSIFOILIETO €r0 IMOJIHOMOYHS.

Cpoku TOArOTOBKM MPOEKTOB MYHUIMIAIBHBIX IMPABOBBIX  aKTOB
YCTaHABJIMBAIOTCS COOTBETCTBEHHO PYKOBOIMUTEJIEM allapara WIM JULOM,
VCIIOJIHAIOIIMM €TO-TIOJIHOMOYHS.

Hcnonuutens (Ha JUCTE COINIACOBAHMSI MYHHUIMIAIBHOTO MPAaBOBOTO aKTa
pexBu3uT «CITOJIHUTEJIby):

- TOTOBUT MPOEKT MyHUIUNAIBHOTO MPABOBOI0 aKTa ¢ YYETOM TpeOOBaHUI
HACTOSILEro pas3aeia,

- 0o0ecne4yrBaeT COOTBETCTBHE MPOEKTa MYyHULMIIAIBHOIO MPABOBOTO AKTa
(enepanbHbIM 3aKOHaM M WHBIM HOPMAaTHBHBIM MpPaBOBbIM akTaM Poccuiickoi
Penepanuy, 3aKOHaM W MHBIM HOPMATHBHBIM ITPABOBBIM aKTaM ropoja MOCKBBI,
MYHUIMOAIbHBIM HOPMAaTHBHBIM M HWHBIM [PAaBOBbIM aKTaM, B TOM YHCIIE
PEryJIMPYIOIIUM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIILINH;

- o0ecreynBaeT pa3MeIlleHUe MPOEKTa MYHHULUIAIBHOIO HOPMATHUBHOTO
IIPABOBOIO aKTa, MOJUICKAIEr0 HE3aBUCUMOW aHTUKOPPYIILIMOHHON SKCIIEPTU3E, HA
opunmansHOoM caiite anmapara CoBera JemyTaToB B MH(OpPMalMOHHO-
TEJIEKOMMYHHUKAIIMOHHOMN ceTu «HTepHeT» (nanee — opuIuanbHbld cailiT) B JI€Hb
HaIPaBJICHUS POEKTA HA COTJIACOBAHUE;

- HaIpaBJIsieT NPOEKT MYHHUIIMIIAJIBHOTO ITPAaBOBOI'0 aKTa Ha COrJIaCOBAHUE;

- o0ecrieunBaeT HampaBleHUE MPOEKTa MYHHIUIAIHLHOIO HOPMATHBHOTO
IPaBOBOTO akTa B baOyIIKWHCKYIO MEKpalOHHYIO TPOKYPaTypYy;

- OCYLIECTBIIET COTJJaCOBAHKUE MPOEKTAa MyHULIMIIAIBHOTO ITPABOBOI0 aKTa U
JopadaThIBaeT MPOEKT MO pe3ybTaTaM COrjacoBaHUS;

- OCYILECTBIISIET CIPABOYHYIO M KOHCYJIbTaTUBHYIO pabOTy MO M3IaHHOMY
MYHHUIIMIATHLHOMY ITPAaBOBOMY aKTY.

[IpoekT MyHHLIMTIIATBHOTO NIPAaBOBOI'O aKTa O BHECEHWH M3MEHEHHI B paHee
U3JJaHHBI MYHULMIAIbHBI IpPaBOBOW akT MM O €ro OTMEHE (NpU3HAHUU
YTPaTUBIIMM CHJIy) HOJATrOTaBIMBAETCS MYHULUIAIbHBIMU CIYXKAIUMH, KOTOPBIE
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NOATOTOBWIIM  (IIPEACTAaBWIM) MYHUUMIAIBHBIA MpPaBOBOW aKT, MOJJIEKAILUN
U3MEHEHHUIO WM OTMEHE (IPH3HAHWIO YTPATHBLIMM CcHiy). B ciydyae orcyTcTBuUs
YKa3aHHbIX ~MYHUUUNAIBHBIX CIY)KallX MYHHUIMOAIbHBIA  MPAaBOBOM  akT
NOATOTABIMBAETCS IO MOPYYEHUIO PYKOBOJAUTENS anmapara WiIM JIMIA,
UCIIOJIHAIOIIETO €ro MOJTHOMOYHS, MHBIMU MYHUIIMIAIIbHBIMU CITYKAI[UMHU.

OTBETCTBEHHOCTh 3a KA4eCTBO COCTaBIEHUS U OQOPMIICHUS MPOEKTOB
MYHULHANAIBHBIX TPAaBOBBIX aKTOB, 32 TOUHOCTh WX COJIEPKAHUS U NMPABUIBHOCTH
COTJIaCOBAaHMUSI BO3JIAarae€TCcs Ha JOJDKHOCTHOE JIMIO, BHECHIEE IPOEKT, H
UCIIOJIHUTENIS, TIOATOTOBUBILIETO MPOEKT.

IIpy BHeceHMM B MYHUUHWNAIbHBIA IPABOBOM AaKT 3HAYUTEIBHOIO
KOJIMYECTBA W3MEHEHUH, a TaKK€ IpPU HEOAHOKPATHOM HUX BHECEHHH, CIEAYET
oopMIIATh MYHHUIIUIIATBHBINA MPABOBOM aKT B HOBOW PeJaKLUU C OJHOBPEMEHHBIM
OpPU3HAHUEM YTPAaTUBIIMMHU CWIIy JEUCTBYIOIIEr0 MYHHULHUIIAJIBHOTO IPaBOBOIO
aKTa, a TAKXKE T€X MYHUIIMNAIbHBIX TPABOBBIX AKTOB, KOTOPHIMU BHOCUJIUCH B HETO
U3MEHEHMUS.

7.3. OpopmiieHue nmpoeKkTa MyHUITUITAIBHOTO MPABOBOTO aKTa.

3arosoBOK K TEKCTy JIOJDKEH ObITh KpaTKUM UM COOTBETCTBOBATH
COJIep KaHMIO JJOKyMEHTa. 3arojoBoK HauMHaeTcs ¢ npeziora «O» wim «O6» (0 ueM
MYHUIIATTAIBHBIA MPABOBOM aKT).

Texct gomxeH OBITH KpPAaTKUM, CYTh MYHHUIIMIIAJILHOTO IIPABOBOTO aKTa
JI0JDKHA OBITh M3JI0KEHA YETKO M MCKIII0YaTh BO3MOXKHOCTH JIBOSIKOI'O TOJIKOBAHHUS
CMBICIIA.

B TekcTtax MYHHMIMIAIBHBIX MPAaBOBBIX AKTOB BO3MOYKHO IPUMEHEHUE
TOJNBKO  OOLIEHPUHATHIX WM  O(PUIMATBLHO  YCTAaHOBJIEHHBIX  COKpALICHHI.
Hanucanne HanMeHOBaHWU OpPraHU3aLNN, YYPEKACHHUU, NPEANPUATANA IOJDKHO
OBITH O(ULIUATIEHBIM.

[Ipu ucnonap30BaHUM COKpaLIEHUH HEOOX0IUMO COOI0IaTh EAMHO00pa3ue B
npenensax OJHOr0 MyHHUIIMIAIIBHOTO MTPAaBOBOT'O aKTa.

TekcT meyataeTcss ¢ MOJYTOPHBIM MEXKCTPOUYHBIM MHTEPBAJIOM C OTCTYIIOM
OT 3arojoBKa B 2 HWHTEpBaja: CTPOKAa COCTOMT M3 66 MeyaTHBIX 3HAKOB MPH
BEPTUKAIBHOM pacrojoXeHun Tekcra W 104 3HaKoB mnpH TOPU3O0HTAIBHOM
pacnoyioKeHUH TeKCTa, ab3al] HaunHaeTcs ¢ 6 3HaKa.

JlomyckaeTcsl medaraTtb TEKCT C OAWMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
ecliid Ha JHcTe (MPU OOBIYHOM MCIIOJIHEHWH) HE YMEIIAeTCs MOCIeAHUN IMyHKT (O
KOHTPOJIE 32 BBIIIOJHEHUEM MYHULUIIAJIBHOTO IPABOBOTO AKTA).

7.4. CTpyKTypa T€KCTa MyHULMIIAIBHOTO MPaBOBOIO aKTa.

Texct mnocrtaHoBnenuss anmapara CoBeTa JENyTAaTOB COJEPXKHT, Kak
IPaBUIIO, KOHCTAaTUPYIOLIYI0 M MOCTAHOBJSIOLIYI0 YaCTH, TEKCT PacCHOpSKEHUs
annapara CoBeTa JenyTaTOB — MOTHBHPOBOYHYIO U pacnopsauTenbHyro. Ecnu
colepkaHue pacnopsbkeHus anmapata CoBeTa JeNyTaToB HE HYXKIaeTcs B
MOSICHEHUSIX, TO MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl MYHUIMOAIbHBIX MPABOBBIX AKTOB B  KOHCTaTUPYIOILEH
(MOTMBHPOBOYHOM) YacCTH, KaK MPABHIIO, COAEPKAT OLEHKY COCTOSHUS JIeNl IO
paccmaTpuBaeMomy Bompocy. [lpu 3ToM KoHCTatupytomas (MOTUBHPOBOYHAS)
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4acTh JIOJKHA OBITh U3JI0KEHA KPaTKo U He mpeBbimaTh 1/3 qokymenTa. Cchliika Ha
3aKOHOJATEIbHbIE U HOPMATUBHBIE MPABOBBIE AKThI, B CBSI3U C KOTOPBIMH H3/1A€TC
MYHUIMIAIbHBIA TPABOBOM aKT, pacroyiiaraeTcs B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

KoHcraTupyromasi yactb nocrtaHoBieHusi ammapata CoBera AemyTaToOB U
3aKaH4YMBaeTcs ciaoBamu «anmapatr CoBeTa aemyTaToB MyHHUIMNanIbHOro CeBepHOe
MensenkoBo B ropojie MOCKBE MOCTaHOBJISIETY» U JBOETOUHEM.

MoTuBHpOBOYHAsA 4YaCTh pacropsbkeHus anmnapata CoBera JNEMyTaToB HE
MMEET CIEIUaTbHbIX 3aBEPIIAIOIINX CIIOB.

Koncratupyromasi (MOTUBUPOBOYHAsI) 4acTh, KaK MPABHIIO, HAYMHACTCS
cinoBaMHu «B nensix...», «B cBsa3u...», «/ng peanuzamnuu ...», «B COOTBETCTBUH ...»
U T.JI.

3atreM B TOBEIUTENBHONW (opMe yKa3bIBaeTCs, KOMY KaKhe JICHUCTBUS
NPEANUCHIBACTCS BHITIOJHUTH U B KAKUE CPOKH.

[TocTanoBisAromAas (pacnopsaUTENbHAS) YACTh MOKET COCTOSITh U3 ITyHKTOB.
Jlns  peranu3anyu  MPEANUCHIBAEMBIX JEHCTBUIM MYHKThI MOTYT JEJIUTHCS Ha
NOAMYHKTHI U ab3aribl, ad3al] MOXKeT BKIIIOYaTh B cels aeducel. Homepa myHKTOB
0o003HavarTcs apaOCKUMH IUppamMu MO MOPSAIAKY, HOMEp MOAMYHKTa COCTOUT U3
HOMEpa MyHKTAa U MOPSIKOBOTO HOMEpa MOAIMYHKTa yepe3 TOuKy. A03all nevaraercs
C KpacHOM CTPOKM C MPOIMUCHON OYKBBI, Ipyrux oOo3HaueHuil He umeet. [deduc
nevyaraercsi ¢ KpacCHOM CTPOKM M HaYMHAETCS C rpaduyecKoro 3Haka «jaepucy (-) u
CTPOYHOU OYKBBHI.

[IyHKTBI MYHUUMNAIBbHBIX MPABOBBIX AKTOB TPYNIUPYIOTCA MO UX
3HAUUMOCTH (0T HamboJiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WJIA B
MOCJIEI0BATEILHOCTH PA3BUTHSI TEMbl MyHULIMIAIILHOTO TPABOBOIO AKTA.

[lopyuenuss (3agaHusi) JalOTCAd C YKa3aHUEM JIOJDKHOCTH W (hamuiinu,
HaIlpUMeEp, 3aBEAYIOIIEMY OpraHHW3alMOHHO-NIPaBOBBIM cexkTopom CepreeBy B./I.,
IOPUCKOHCYJIbTY-TJIaBHOMY  crienanucty MBanoBou K., MyHununaibHeIM
yupexaeHUsIM (yKa3bIBaeTCs MOJHOE HAMMEHOBaHME, (PAMUIINKA UX PYKOBOJUTENEH
HE YKa3bIBAIOTCS).

B tekcre kupHbIM HIpUGTOM BBIIEISIOTCS:

- TOJHOE€ HAaWUMEHOBAHHME  JIOJDKHOCTH, (aMWIMM W HHUIHAJIBI
MYHULHANAIBHBIX CIYKAIINX, KOTOPBIM JAIOTCS MIOPYUECHUS;

- CPOKH UCIIOJIHEHUS;

- IU@PBI IO TEKCTY (CYMMBI BBIJIEISIEMBIX CPEJICTB U T.1.);

- UHUAOUANBl W ¢daMuIus JIMIa, Ha KOTOPOTO BO3JIOKEH KOHTPOJb 3a
BBITIOJTHEHUEM MYHHIIMIIAIBLHOTO MPABOBOTO aKTa;

- TIOJJHO€ HAWMEHOBAaHWE JIOJDKHOCTH, WHUIMAIBI W (GaMuus JuIa,
MOAIKCHIBAIOIIETO0 MYHUIIUIIATbHBINA PABOBOM AKT.

7.5. Ilpunoxenue.

[IpunoxxkeHuss K MYyHULIUNAIHLHOMY TIPAaBOBOMY aKTy SBISIOTCA €ro
HEOTHEMJIEMOM YaCTBIO.

[Ipy HaNMMYKMKM HECKOJIbKUX MPUIIOKEHUM UX HyMepyloT. 3Hak Homepa (Ne)
nepe NopsAIKOBBIMU HOMEPAMHU MPUIIOKEHUN HE CTaBUTCHL.

HymMmepanus cTpaHul NpuioKeHU TPOU3BOJUTCA OTIAEIBHO OT HyMepaluu
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CTpPaHUIL TEKCTAa MyHULIAIIAIBHOTO IIPABOBOTO AKTA.

Kaxnoe mnpunokeHHE HMEET CAMOCTOSATENbHYK) HyMEpalWI0 CTPaHUL,
HAYMHAIOIIYIOCS CO BTOpPOM cTpaHuubl. Homepa cTpaHuIl NpPOCTaBIAIOTCA B
CepelMHE BEpXHEro mojs Jucta (Kak Tpu BEpPTUKAJIBHOM, TaK W MpHU
TOPU30HTAJIBHOM PACIIONIOXKEHUHU TEKCTA).

B BepxHeM mpaBOM yIIy NEPBOM CTPaHUIBI NPHWIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAAKOBBIM HOMEpP IMPU HAIUYMM HECKOJIBKUX INPUIOKEHHH) K
pacnopsbkeHnro anmnapara Cosera JenyTaToB MyHUIHMIIAIBHOrO okpyra CeBepHoe
Mensenkoso B ropoae Mockse ot 20 roaa Ne ».

HasBanue IPUIOKEHUS  JTOJDKHO COOTBETCTBOBATh Ha3BaHHUIO,
IIPUBEICHHOMY B TEKCTE€ MYHHULIMIIAIBHOTO IIPABOBOIO AKTA.

[Ipunoxxenne K MYHMIMIAIBHOMY IIPAaBOBOMY aKTy MOXET HMETh
IIPUJIOKEHHE U SIBISETCS €T0 HEOTHEMIIEMON YaCThIO.

[Ipy HanM4MKM HECKOJBKHUX MPUIIOKEHUW MX HYMEpyloT. 3HaK Homepa (Ne)
nepes NOpsAAKOBBIMUA HOMEPAMHU NPUJI0KEHUN HE CTaBUTCHL.

Hywmepanus cTpaHull IPpUIIOKEHUM NPOJOKAETCS HyMepalued CTpPaHMI]
TEKCTa MPUIOKEHUS K MYHUIMIAIBHOMY MPaBOBOMY akTy (HOMepa CTpaHHIL
IPOCTABIISIOTCS B CEpEAMHE BEPXHEro MoJisd JICTa (KaK MpU BEPTUKAIBLHOM, TaK U
[PU TOPU3OHTAILHOM PaCMOJI0XKEHUH TEKCTA)).

B BepxHeM mpaBOM yIUIy NEPBOM CTPAaHUIBI NPWIOKEHHs YKa3bIBACTCS:
«IIpunoxxenue (MOPAIKOBBII HOMEp INMpPU HAJWYUU HECKOJBKHX TPUIIOKEHUN) K
pacrnopspkeHHIo (IIoCcTaHOBIIEHMIO) anmnapata CoBeTa JemyTaTOB MYHHUIMIAIBHOTO
okpyra CeBepHoe MenBeakoBo B ropojie MockBe OT 20 roma Ne ».

Ha3Banue npuinoxeHus J0JKHO COOTBETCTBOBATH HA3BAHUIO MPUIIOKEHUS K
MYHULANIAIBHOMY IIPaBOBOMY aKTY.

7.6. O0s13aTeNbHBIE MYHKTHI MYHHUIIMIAIBHOTO IPABOBOT'O aKTa.

MyHununanbHble PaBOBBIE AKTHI JOJIKHBI COJIEPHKATH:

- TIOJIHbIE HAUMEHOBAHUS JIOJDKHOCTEH U (QaMWwinil MyHUIIMIAIbHBIX
CIIY’KalllUX, KOTOPBIM JIAE€TCS IOPYUYECHHUE;

- CPOKH MCIIOJIHEHUS [TOPYUYEHHUI;

- YKa3aHWe O NPU3HAHUU YTPATUBIIMMU CHUIIy MYHULHIAIBHBIX IIPAaBOBBIX
aKTOB, JIMOO MX OTAEJBHBIX IMYHKTOB, €CIM BHOBb M3/1aBA€MbIl MYHULIUIAIbHBIN
IIPABOBOM aKT UCKIIIOYAET JACHCTBUE PAHEE IPUHSATHIX;

- YKAa3aHHE O CHATUM C KOHTPOJS MYHULHIIAIBHOIO IIPABOBOTO aKTa B
CJly4ae €ro BBIMOJIHEHUs MO0 U3JaHKsI HOBOTO B3aMEH paHee IPUHATOTO;

- IOpYyYEHHs O KOHTPOJIE 3a BBINOJHEHHEM JAHHOIO MYHHULMIIAIBHOIO
IIPAaBOBOIO AKTA.

[lopydeHunst 0 KOHTPOJIE 3a BBITOJIHEHUEM MYHMIIUIIAJIBHOTO IPABOBOI'0 aKTa
BO3JIAraeTcs, Kak MpaBUJIO, HA PYKOBOJMTEIS almapara Wi JIALO, UCIOJHSIIONIEES
€ro MOJHOMOYHS.

IIpyu BHeCEHNM B MYHUIUNAIbHBINA IPABOBONW aKT U3MEHEHUM, KOHTPOJIb 3a
€ro  BBIIOJHEHMEM  BO3JIAraercss  Ha  MYHULMNAIBHOTO  CIY’Kalllero,
OCYILECTBIISIOLIET0 KOHTPOJIb 3a BBIIIOJIHEHUEM PaHEE U3JaHHOIO MYHHUIUIIAIILHOTO
IIPaBOBOIO AKTA.
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7.7. IIyHKTBI O XOJ€ BBINOJHEHUS paHEe NPHUHATHIX MYHUIUNAIbHBIX
IPABOBBIX AKTOB.

B npoekTrax MyHUUHMIIAIbHBIX MMPABOBBIX AKTOB O XOJI€ BBINOJIHEHUS paHee
OPUHATBIX ~MYHULMIAIBHBIX MPaBOBBIX AaKTOB, B CIydae HEBBIINOJHEHUS
coJiep KallluXCs B HUX MOPYUYEHUH, YKa3bIBAIOTCS MPUYMHBI CPbIBA 33JaHUM, JIUIIA,
BUHOBHBIE B 3TOM, IMpPUMEHSEMble K HUM B YCTAaHOBJICHHOM IMOPSAKE MEpbI
JUCLUIUIMHAPHON M MaTEpPUAIBHOM OTBETCTBEHHOCTH, a TAaK)XE HOBBIE CPOKH
BBITIOJIHEHUS [TIOPYYEHU .

K npoekram Takux MyHULUIIAIbHBIX IIPABOBBIX aKTOB IPUJIAraeTcs CIpaBKa
32 NOAINMKCHIO JIMIA, BHOCHBILETO IPOEKT MYHHULHMIIAJBLHOTO IPABOBOIO akTa, C
yKa3aHWEM MPUYUH HEBBINOJHEHHUs U 00OCHOBAaHHWEM HEOOXOAMMOCTH IPOJICHUS
CPOKOB HCIOJHEHUS MyHULIMIIATBHOTO MPABOBOIO aKTa.

7.8. OdopmiieHre THUCTa COTJIACOBAHMUS.

K kaxxaomMy npoeKTy MYHHMIMIAIBHOIO IMPABOBOrO akTa (3a MCKIIOYEHUEM
KaJIpOBBIX) HCIIOJHUTEIb 3aIlOJHIET JUCT COTJIACOBAHMUsS, KOTOPBIM neyaTaeTcsl Ha
000pOTHOI CTOPOHE MOCJEAHETO JIUCTA MPOECKTa MYHUIIMIIAJIBHOTO MTPAaBOBOT'O aKTa.

CornacoBaHre MNPOEKTOB NPABOBBIX akTOB ammapara CoBera AemyTaToB
OCYILIECTBIISIETCS ITyTEM BU3UpPOBaHUsA. Bu3a npocraBiisieTcsl Ha IMCTE COrIaCOBaHUs
U BKJIIOYAET B c€0s1 MOAMKCH COTJIACYIOILETO.

7.9. IIoBTOpHOE COIIACOBaHME MPOEKTAa MyHUIIUIIAIBHOTO IIPABOBOIO aKTa.

BHeceHue B IPOEKT MyHULIMIIAJIBHOTO TPAaBOBOT0 AKTa HE3HAYUTEIbHBIX, HE
MEHSIOUINX CYTH aKTa U3MEHEHUH, He BJe4eT 3a co00il MOBTOPHOTO BU3UPOBAHUS.
B nmaHHOM cily4ae HCIONMHUTEND JOJDKEH COINIACOBATH IMPOEKT MYHHMIIMIAIBHOIO
IPaBOBOrO aKTa C JIMLIOM, BHECIIMM 3aMEYaHHMs W IOPUCKOHCYJIBTOM amnapara
CoBera nenyTaros.

[Ipy nosBAEHUMM 3aMe€YaHHU, HMMEIOUIMX NPUHLUNHAIBHOE 3HAYEHHUE,
UCIIOJIHUTENb JOJKEH 3aHOBO COINIACOBATH IIPOEKT CO BCEMU COIVIACYIOIIUMH.

OTBETCTBEHHOCTH 3a pelIeHue 0 LEJIECO00Pa3HOCTH WIH
HEIeJIeCO00Pa3HOCTH OBTOPHOI'O COIIACOBAHUS HECET UCIIOJHUTED.

7.10. FOpuckoHCyIIbT - cOBeTHUK anmnapara CoBeTa JIeyTaToB MPOBEPSET:

- COOTBETCTBHUE IPEIACTABICHHOIO IPOEKTAa MYHHUIMIAIBHOIO IPaBOBOTO
akTa (perepalibHbIM 3aKOHAM M MHBIM HOPMAaTUBHBIM NPaBOBBIM akTaM Poccuiickoii
denepanny, 3aKOHAM M MHBIM HOPMATHBHBIM IIPABOBBIM aKTaM ropoga MOCKBBI,
MYHUIMNAIbHBIM HOPMAaTHBHBIM M HWHBIM IPaBOBBIM aKTaM, B TOM YHUCIE
PEryIUPYIOIIKUM BOIIPOCHI TPOTUBOJAEHCTBHS KOPPYIILIHH;

- YETKOCTb U OJTHO3HAYHOCTH TOJIKOBAHUS (POPMYITHPOBOK;

- HaJIM4Ke B TEKCTE CChUIOK Ha (efiepanbHbIE 3aKOHBI U MHbIE HOPMATHUBHBIC
npaBoBbIe akThl Poccuiickon denepanuu, 3aKOHBI U MHBIE HOPMATUBHBIE IPABOBBIC
akTbl ropoga Mocksbl Poccniickoit denepanny, MyHUIUIIAIBHBIE HOPMAaTUBHBIE U
MHBIE MPABOBHIE aKThI C TOYHBIM YKA3aHUEM UX J1aThl, HOMEpa U Ha3BAHMS;

- HaJU4Ke MpU HEOOXOJUMOCTH IYHKTOB 00 OTMEHE WJIM U3MEHEHHH paHee
OPUHATOTO MYHHUIMIAIBHOTO MPaBOBOTO akTa, OQOpMIICHUE MOAMUCH, HAIUYUE
BCEX HEOOXOJUMBIX COIJIAaCOBAHMN (MPAaBOMOYHOCTH COIVIACOBABLIETO, CPOK
JEUCTBUSI COITIACOBAHMS).
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[IpoBOAUT AHTUKOPPYNIIMOHHYIO 3KCIEPTU3Y MPOEKTOB MYHHUIUIAIBHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB B COOTBETCTBUU C TMOPSJAKOM, YCTaHOBJICHHBIM
anmaparoM CoBeTa AenyTaToB.

7.11. Ha opHOrO u3 MyHUUMOAIbHBIX Ciyxammx annapara CoBera
JIENyTaToB, B COOTBETCTBUM C €ro JIOJDKHOCTHOM WHCTPYKIIMEH, Bo3jiaraercs
KOHTPOJIb 32 MPABWJIBHOCTHIO HCIIOJIb30BaHUsl OJaHKa, HAJTMYHEM 3arojioBKa, €ro
COOTBETCTBHUE COJICPKAHUIO TEKCTa, COOTHOLIEHHWEM pa3MEpOB KOHCTATHUPYIOLIECH
(MOTHBHUPOBOYHOM) M MOCTAHOBJIAIONICH (pacnopsAUTEIbHOM) YacTel, CTPYKTYpO
TEKCTa, HAJIMYUEM O00S3aTeNbHBIX IYHKTOB O KOHTPOJIE, HAJU4YHEeM CCBUIOK H
IIPUJIOKEHUM, MTPABUIBHOCTBIO YKa3aHUs JOJDKHOCTEW, HAJUYMEM IPUIIOKEHHUU U
OPaBWIBHOCTh WX OQGOPMIICHUS, HAIWYUEM JIMCTA COTJIACOBAHMSI, CITUCKOM
PAaCChUIKH, a TAKKe 32 KOMIUIEKTHOCTBIO TPEACTABICHHBIX JOKYMEHTOB.

[IpoekT  MyHUUHMIIAJBHOTO  MPABOBOIO  AaKTa, MPEACTABICHHBIA  C
OTCTYIUIEHUEM OT YCTAHOBJIEHHBIX HACTOSILIHUM pa3lesoM TpeOOBaHUMW, B TEUEHHUE
TpeX JHEH MOJAJIEKUT BO3BPATy C YKa3aHUEM 3aMEUaHUN.

7.12. IloaroroBka NpoeKTa MyHULUIIAIBHOTO IIPABOBOTO aKTa.

[IpoeKT MyHHULIMIIATBLHOTO MPAaBOBOrO aKTa O(OPMIISIETCS HUCIIOIHUTENIEM B
COOTBETCTBHUHM C TPEOOBaHUAMU HacTosero Pernamenra.

3arojoBOK, TEKCT W MPUIOKEHHS MNPOEKTa MYHHUIUIIAJBHOIO IPABOBOTO
aKTa OJDKHBI OBITH MOATOTOBIIEHHI B (popmaTe Microsoft Word Bepcun ne Hike 6.0
win nociaeayromue. [pu atom hopmupyercs haiis, KOTOPBIN BKITIOYAET:

- TEKCT MPOEKTA MYHHIIUIIAJILHOIO MPABOBOr0 aKTa;

- JINCT COTJIACOBAHUS,

- HEMIOCPEJICTBEHHBIE MPUJIOKEHUS K MPOCKTY MYHULUNAIBHOTO MPAaBOBOIO
akTa (Ipy UX HAJTUYHH).

[lepBblil TUCT MPOEKTAa MYHULMIAIBHOIO MPAaBOBOrO akTa OQopMIIsSeTcs
cieayronmM odpazoM: BepxHee noje - 4,0 cMm; HikHee none - 2,0 cM; JieBoe MmoJje -
3,0 cm; mpaBoe nosie - 1,5 cM.

3arosioBOK MpOeKTa MYHUIMIAIBLHOTO MPaBOBOTO akTa reyaTaeTcs Ha 12
CTpOKE IMEpPBOro JIKCTA MPOEKTa, Ha paccTostHUU 3,0 cM OT JieBoro kpas jucra (0e3
KpPacHOM CTPOKU) C MEKCTPOUYHBIM MHTEPBAJIOM 1, €ro mpaBas IpaHHIla HAXOAUTCS
Ha pacctostHuu 10-11 cM ot neBoro kpas nucra. J[JinHa 3arojaoBka B OAHOM CTPOKE
coctapiisieT He O6osnee 30 medyaTHbIX 3HAKOB. 3aroJIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh U3 CTPOK OJIMHAKOBOM LIMPHUHBI 32 UCKIIOYEHUEM TTOCIEIHEN CTPOKH, MPU
3TOM JIOIYCKAETCS HCIIOJIb30BAaHUE IIEPEHOCOB. 3aroJOBOK HMMEET JKUPHOE
HauepTaHue. B KOHIlE 3arojoBKa TOYKA HE CTABUTCA.

[anee Ha paccrosHuu 1,5 cM OT HMXKHErO Kpas 3arojoBKa CIIEIyeT
OCHOBHOE COJiepKaHUE JOKyMeHTa. Bce a03albl TOKyMEHTa BbIPaBHUBAKOTCS Tak,
YTOOBI CTPOKU MMEJU OJIMHAKOBYIO IIUPUHY, 32 UCKIOYEHUEM NIEPBOM U MOCIEAHEH
CTpoK a03ana. A03al HaYMHAETCS C KPAaCHOM CTPOKH, BEJIMYMHA OTCTyNa KOTOPOU -
1,2 cm. TekcT, kak nmpaBuio, neyaraercs ¢ 1,5 MeKCTPOUHBIM MHTEPBAJIOM.

B ciyuae, ecnii TOKyMEHT HE yMEIIAETCS HA OAHOM JIMCTE, OCTAIbHOM TEKCT
JTOKyMeHTa oopMIiIsieTcss Ha CTaHIapTHBIX Juctax dopmata A4 (297 x 210 mm).
Pa3zmepsr moseid cBepxy u cHuzy - 2,0 cM, cieBa U clpaBa B 3aBUCUMOCTH OT
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pacroioxeHus: Tekcra Ha aucte. Co CTOPOHBI MPOUIMBKY CTPAHUIIBI YUCTOE TOJIE -
3,0 cM, MPOTUBOMOJIOKHBIN Kpal cTpanuilsl — 1,5 cM. Bee ab3aibl 10KymMeHTa Ha
BTOPOM M TMOCJIEAYIOIIMX CTpaHulax (OopMaTUPYIOTCS TaKKe KaKk U Ha IEPBOM
JIMCTE MPOEKTA MYHUIIMIIATLHOTO ITPABOBOr'0O aKTa.

Ha nocinenneM nucte TekcTa MPOEKTa MYHUIIMOAIBLHOIO MPaBOBOrO aKTa
nepes; MyHKTOM O BO3JIOKEHUU KOHTPOJS JOJDKHO OBITh HE MEHEE JBYX CTPOK
PEABIIYIIETO MyHKTA.

7.13. Ilopsimok mpeacTaBi€HUs NPOEKTa MYHUIMIIAJBHOIO MPAaBOBOrO aKTa
JUISl PACCMOTPEHUS U YTBEPKIACHUS.

PemieHrne O TOTOBHOCTM NPOEKTA MYHULMNAIBHOTO IIPABOBOTO aKTa K
IIPEJACTABICHUIO HA MOANKUCH IPUHUMAET UCIIOJHUTEND.

[loanucaHHbld WA OTKJIOHEHHBIM PYKOBOJHUTEJIEM ammapara WIH JIALOM,
VCIIOJIHSIIOIINM  €T0 TOJHOMOYMS, MYHHUIIMIIAIBHBIM MPABOBOM aKT IOCTYMNAEeT
VICTIOJTHUTEIO.

7.14. dopaboTka NpOeKTa MYHMIMNAIBHOIO IPABOBOIO aKTa MOCIe
pacCMOTPEHHUSI €ro PYKOBOJMUTEJIEM ammapara WIA JUIOM, HCIOJHSIOIUM €ro
MIOJTHOMOYHS.

MyHHUIIMTTAJIBHBIN MPABOBOM aKT C 3aMEUAHUSMHU PYKOBOJMTENS ammapara
WIM JIMIA UCIOJIHSIONIETO €ro MOJIHOMOYMS, J0padaThlBa€TCsl UCHOJHUTENEM C
Y4ETOM BBICKA3aHHBIX 3aMEYaHUN U JOMOJHEHU B CPOK, HE MPEBBIIIAIOMINI JIBYX
pabouux JHEW, KpoMe Ciy4yaeB, KOrjJa PyKOBOAMTENIEM arapata WiIH JIUIOM,
VICTIOJIHSIFOIIMM €r0 OJITHOMOYHSI, YCTAHOBJIEH HHOU CPOK.

[Tocne mopaGOTKK MPOEKT MYHMIIMITAIILHOTO MPABOBOTO aKTa JOJIKEH OBITh
3aBU3UPOBAH UCIIOJHUTEIIEM.

[IpoeKT MyHHIIMNIATBLHOTO MPABOBOTO aKTa, MOAMUCAHHBIN PYKOBOIUTEIEM
amnmapara WA JIMIOM, HWCHOJHSAIONMM €ro MOJHOMOYHS, TMocie I0padoTKH,
MOCTYIAET UCIIOTHUTEIIO.

7.15. Iloanucanne MyHULIMNIATBHOTO MTPABOBOTO AKTA.

MyHHIIMTTAIBHBIE TTPABOBBIE AKThl MOAMUCHIBAET PYKOBOJMTENL armapara
WJIY JIULIO, UCTIOJIHSIONIEE €0 OJIHOMOYMS.

B ciywae, korga MyHUUMNAIBbHBIA MPAaBOBOM akKT MOJINKUCAH JIMIIOM,
UCIIOJHSIOIIMM TIOJJHOMOYMSl PYKOBOJHWTENS Aallapara pPEKBU3UT «IOJIHKCH
oopmIsieTcs: ciaeayomuM oopasom: «ICIOTHSIOMUNA TOJTHOMOYHS PYKOBOUTEIS
anmapara CoBeTa JeNyTaTOB MyHULIHMNAIbHOrO okpyra CeBepHoe MenBeAKOBO B
roposae MockBe» U Jjajiee YKa3bIBalOTCSA €r0 MHUIMAIBI U (PaMuITHsL.

7.16. Perucrtpamusi, pacceiika U (opMuUpOBaHHE A€ MYHHUIIUNATBLHBIX
ITPABOBBIX AKTOB.

MyHHIIMITAJIBHBIE TIPABOBBIE AKTHI IOCJIE€ WX MOAINUCAHUA NEPEIAr0TCA
MYHULUNAIBHOMY CITy>KalleMy, B JOJKHOCTHbIE OOS3aHHOCTH KOTOPOTO BXOAUT
peructpaius, ohpopMIECHUE U PACChUIKA JOKYMEHTAIIUHU JTMOO0 UCTIOTHUTEITIO.

BHecenue kakux-mu00 UCHpaBICHUM B TOANUCAHHBICE MYHMIUIIAILHbBIC
IIPABOBBIE AKThI HE JOMYyCKAETCH.

Perucrpauuss MyHHMIIMIAJIBHBIX [PAaBOBBIX aKTOB  IPOU3BOAMTCS B
COOTBETCTBHM C HOMEHKIATYpPOH J€J B TEUEHHUE ToJla B MOPAIKE BO3PACTaHUS
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HOMEPOB.

JlaToil MyHUIMIIAIBHOTO NPABOBOI'O aKTa SIBJSIETCSA JaTa UX PErUCTPALUH,
KOTOpasi, KaK IPaBUJIO, TOJKHA COBIIAIATh C 1aTOW MOAIMCAHMUS.

IloanucaHHbli  MyHULIMOAJABHBIM  IIPAaBOBOM  aKT  pacchbllaeTcs B
COOTBETCTBHH CO CIIMCKOM PACCBUIKH B TPEXIHEBHBIN CPOK CO THA €r0 NOAMUCAHUSA.

Ha xaxxoM sK3eMIUIsipe pacchbUlaéMOro MYHHIMIIAJBHOIO MPABOBOTO aKTa
npocrasiserca Haanucbh «BepHo» wim «Komms BepHa», KoTopas 3aBepsercs
neqarbro «Jlig 1oKkyMeHTOB». IIpu pacchuike MyHHIMIAIBHOIO IPABOBOIO AKTa B
CTOPOHHME OpraHU3aLMU 3aBEPUTEIIbHASA HAAIIMCh KPOME CJIOBAa «BEpHO» COAECPKUT
JOJDKHOCTh, WHUIMANbI, (aMUIMI0 MYHHUILMIAIBHOIO CIIy’Kalllero, 3aBEpPHUBILIETO
JOKYMEHT.

7.17. ®opMupOBaHUE 1€]1 MyHUIIUNAIBHBIX ITPABOBBIX AKTOB.

[lognucanHble MyHUIUIANbHBIE MPABOBbIE AKTHl  (POPMUPYIOTCS B
OTJEJIBHBIE JIENIa B TEYEHNE TOJIa B MOPAJIKE BO3PACTAHHUSI HOMEPOB B COOTBETCTBHUU
C YCTaHOBJIEHHBIM MOPSIAKOM PETUCTPALIMM U HOMEHKJIATYPOM AENl.

Jleno MyHUIIMNIABHOTO MPABOBOIO aKTa BKIIIOYAET B CEO:

- IOJJIMHHUK MYHULIUNIAIIBHOTO IPAaBOBOIO AKTA;

- IPWIOKEHNS K MyHULIUIIAIIBHOMY IIPAaBOBOMY aKTY;

- JIUCTBI COIVIACOBAHUI U JIUCTHI pa3HOIJIACUH (€CIIU UMEIOTCS).

7.18. 3aMeHa pa30oCIaHHBIX OK3EMIUIIPOB MYHHUIMIIAIBHBIX IPABOBBIX
aKTOB.

3amMeHa pa30CIaHHbIX 3K3EMIUIIPOB MYHMIIMIAIBHBIX IPABOBBIX aKTOB IPU
oOHapyxeHnn opdorpa@uiyecKnx HWIM TEXHHUYECKUX OIMMHOOK MOXKET OBITh
IIPOU3BEICHA TOJBKO C NMHCBMEHHOI'O Pa3pelIeHMs PYKOBOAMTEINS ammapara WIN
JMIa, HCIOJHSIOWIEro €ero mnoaHoMouus. llpu HEOOXOOUMOCTH HCHpaBIICHUS
(3aMeHBI) Ja)ke OJHOTO CJIOBAa WJIM 3HAKa MPOU3BOJUTCA 3aMEHA IOJHOIO JIMCTa
MYHULHANIAUIBHOTO TPABOBOIO aKTa, IPU 3TOM COXPAHAETCS Hymepauus CTPaHHUIL
MYHULHANAIBHOTO IPAaBOBOIO AKTA.

B osrom caywae wucnonHutens  oGoOpMIIAET, 3aMEHSEMbId  JIMCT
MYHUIIMTIAIBHOTO MPAaBOBOIO aKTAa, CIEAYIOUIMM 00pa30M: Ha BEPXHEM I10JI€ HOBOT'O
(M3MEHEHHOI0) JIMCTa Jenaercs Haanuch «B3ameH pazociaHHOro» (mpu 3aMeHe
HECKOJIBKHX JINCTOB HAJAIKCH JENAECTCS HAa KaKIOW CTPAHMIIE) U YKa3bIBAETCs AaTa,
HOMEP U HAa3BaHWE MYHULHUIIAIBHOIO IIPABOBOIO aKTa, B KOTOPOM IIPOU3BOJIUTCS
3aMeHa JUCTOB (IIpM 3aMEHE IepBOM CTPAaHULbI — JaTy, HOMEP W Ha3BaHHE
YKa3bIBaTh HE 0053aTEIBHO).

Jleno MyHMIIMIAIBHOIO MPABOBOTO aKTa (MOJJIMHHUK) JOIOJIHIETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JIUCTAMM).

7.19. XpaHeHune NoyIMHHUKOB MyHULIAIIAJIBHBIX ITPABOBBIX aKTOB.

[IoqMMHHUKY MYHMIIMIIAIBHBIX IPABOBBIX AKTOB XPAHATCA B IMOMELICHHUU
annapara CoBeTa JeMyTaToB, B HECropaeMoM IKady TEUEHHE MATU JIET, 3aTeM
nepeaaroTcs Ha XpaHEeHUE B apXuB amnrmnapara CoBeTa JermyTaToB.

7.20. BHeceHne M3MEHEHNI B MYHHIIMIIAJIbHBINA IPAaBOBOM aKT, OTMEHA WJIA
IIPU3HAHUE YTPATUBIINM CHJIy MyHULIUIIAJBHOTO IIPABOBOTO AKTA.

M3MeHeHus: BHOCATCS TOJIBKO B IEPBOHAYAIbHBIM MYHHIMIIAIBHBIN
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npaBoBOM akT. BHeceHWe HW3MEHEHHH B MYHHUIMNAIbHBIA MpaBOBOM akT «O
BHECEHUH HM3MEHEHU» He aomnyckaercs. [IpaBuia opopmileHHS MYHULIHMIAIbHBIX
IIPAaBOBBIX AKTOB O BHECEHUM HM3MEHEHUNM B MYHULHNAIBHBIE IPABOBBIE AKTHI
IIPUBEJICHBI B IPUJIOKEHUH K HacTOsIIEMy Pernamenty.

Ilpy BHECEHMM U3MEHEHUN B MYHULMIAIBHBIA IPAaBOBOM aKT B IIEPBOM
INYHKTE O BHECEHUM M3MEHEHUU JaeTcsl CChlUIKa: «(B pEeJaklMHM PacHopsKEHUs
anmapatra CoBeTa JenyTaTOB— Jara, HOMEP)», NPH 3TOM YKa3bIBAIOTCA BCE
MYHHULUITAJIBHBIE IPABOBBIE AKThI [10 BHECEHUIO U3MEHEHUN B HOBOU PEIaKLIUH.

BHecenneMm M3MEHEHUN B MyHULIUIIAIBHBINA IPABOBOU AKT CUUTACTCS:

- JIONIOJIHEHWE MYHHULMIAJIBHOTO IIPAaBOBOIO  aKTa CTPYKTYPHBIMH
plieMeHTaMu (IyHKTaMH, HOJNYHKTaMmH, a03auamu, aeducamu), MpUIOKEHUSIMHU,
cinoBamH, nmudpamu;

- 3aMeHa CJoB, up;

- U3JIOKEHUE B HOBOM PENAKIMU 3arojoBKa, MOTMBUPOBOYHOM 4YacCTH,
CTPYKTYpPHOTO 3JieMeHTa (IyHKTa, ad3alia, aeduca), IpuioKEeHHUS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMNIATBHOTO MPABOBOIO aKTa CIOB, IIUQD.

MyHULMNIAJIBHBIA ~ TIPABOBOM  aKT HM3JAETCS B HOBOM PENAKIUMUA C
OJIHOBPEMEHHBIM  IIPU3HAHUEM, YTPATUBIIMM CWIYy paHee JEHCTBOBABILIErO
MYHHULUIIAJIBHOTO [PABOBOI'0 aKTa B CIIy4asix, €CIIU:

- HEoO0XOaUMO  BHECTM  U3MEHEHHs, Tpelyromme  mnepepadoTKu
MYHULANIAIBHOTO IPABOBOI0 aKTa 10 CYLIECTBY U HE ITO3BOJIAIOLINE OTPAaHUYUTHCS
HOBOM PENAKLIMEN OTIEIBHBIX €TI0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJMMO BHECTH B MYHHUIMIAIBHBIA IPaBOBOM akKT HW3MEHEHUS,
3aTPAaruBarOIINE IIOYTH BCE €T0 CTPYKTYPHBIE DJIEMEHTBHI;

- COXpaHSAIOT 3HAYEHUE TOJBKO OTHAEIBHBIE CTPYKTYPHBIE DIIEMEHTHI
MYHULANIAIBHOTO IPABOBOTO aKTa, IPUYEM YACTUYHO;

- HEOOXOJMMO BHECTH HW3MEHEHUsT B MYHMIMMIAIbHBIA MPaBOBOM axT,
NIPU3HAHHBIN YTPATHUBIIUM CUJTy B HEOTACIUMOM YaCTH.

YTpaTUBLINM CUITYy IPU3HACTCS MyHULIUITAJIBHBIN IIPABOBOM aKT:

- BBINIOJIHCHHBIH;

- (pakTHYECKU YTPATUBIIUNA CUTTY;

- OTPAaHUYEHHOI'0 CPOKA JECUCTBHUS, €CIIU CPOK €0 JECUCTBUS UCTEK;

- B CBSA3U C U3MEHEHHMEM 3aKOHOATEINIbCTBA.

MyHHUIMITAJIBHBIN TTPABOBOM aKT MPU3HAETCS] YTPATUBIIUM CUJIy C MOMEHTA
BBIX0/1a OTMEHSIOIIET0 MYHHULUIIAIIBHOTO IIPABOBOIO aKTa, €CIM B HEM HE YKa3aHO
WHOE.

MyHUIMNaIbHBIA TPABOBOM AKT MOYKET OBITh OTMEHEH:

- 110 PELIEHUIO CYy/1a;

- 110 aKTy POKYPOPCKOI'0 pEarupoBaHus;

- 110 PELICHUIO YIIOJHOMOYEHHOTO OpraHa TOCyJapCTBEHHOW BIIACTH TOpoAa
MockBbl (B 4YacTH, pEryJIUpyIOLIEd OCYLIECTBICHUE OpraHaMd MECTHOIO
CaMOyIpaBJI€HUs OTHEIbHBIX ITOJHOMOYMA ropona MOCKBBI, INEpPEIaHHbIX UM
3aKOHaMu ropoja MockBbl):

- II0 PELICHUIO PYKOBOJMTENS amnlapara Wid JIMLA, UCIOJHSIOLIETO €ro
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IMOJTHOMOYHS.

Ecnun B MyHHIIMIIAJIBHOM IPABOBOM AaKT€ HMEIOTCA IMYHKTBI, KOTOPBIMHU
MPU3HABAIUCHh YTPATUBIIMMH CUJIYy PAHEE W3JAHHBbIC MYHUIUINAIbHBIE MPABOBBIE
aKThl, TO TIPM HEOOXOJAMMOCTH TMpPHU3HATh YTPATUBIIMM CHJIY JIaHHBINA
MYHHUIUIIAIBHBIN MPAaBOBOM aKT OH MPU3HAETCS YTPATUBLIMM CHIIY IOJHOCTBIO
HE3aBUCHUMO OT HAJIMYMS B HEM TAKUX ITYHKTOB.

Ecnu nmonanexamuii Mpyu3HAHUIO YTPATUBLIMM CUJIY NYHKT, HOANYHKT WA
ab3a1l COAEPXKUT YKa3aHHE Ha MPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JIOJKHO
yTPaTUTh CHJIY, TO IPU3HACTCS YTPATUBIIAM CHUJIY TOJIBKO 3TOT ITYHKT, 3TOT
MOAMYHKT WMJIM 3TOT ab3all, a MPUI0KEHUE OTACIBHO HE YKa3bIBAeTCs, XOTS OHO
TOXE OyJIeT CUUTATHCS YTPATUBILIUM CHUJTY.

Ecnu B myHKTe, MOANMYHKTE WM ab3alle MyHHIIMITAIIBHOTO MPABOBOTO aKTa
HapsAny C YTBEPKACHUEM MPUIIOKECHUS COACPKATCA YKA3aHUS, KaCAIOIIHNECS APYTUX
BOIIPOCOB, COXPAHAIOIINX CBOE 3HAUYEHUE, a MPHIOKECHUE MOMJICKUT MPU3HAHUIO
YTPATUBIIUM CUJTY MTOJTHOCTBIO, TO MPU3HAETCS YTPATUBIIUM CUITY 3TOT IYHKT, 3TOT
MOAMYHKT WJIM 3TOT a03all TOJIbKO B YACTU, OTHOCSIIEHCS K TTPUIIOKEHHUIO.

OTMeHa wiIM NOpU3HAHWE YTPATUBIIMMHM CHIIy TMYHKTOB, MOJAMYHKTOB,
ab3amieB  (CTPYKTYpHBIX DJJEMEHTOB) OTMEHSET WM TMpeKpalaeT JAeHCTBUE
CTPYKTYPHOTO 3JIEMEHTAa MYHHUIIUNAJIBHOIO IPABOBOrO AaKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PEIAKIMI0O MYHMIMIIAIBHOTO IPABOBOIO AaKTa W HE ABJISETCS
BHECECHHUEM M3MCHEHUM.

8. Odopmiienne ciry;keOHBIX JOKYMeHTOB annapara CoBera /1enyTaTtoB
8.1. O6mue TpedoBanus K OQOPMIIEHUIO CIIYKEOHBIX JOKYMEHTOB.
CnyxeOHblE TOKyMEHTHI (THChbMa, JOKJIQJHBIC 3aIlUCKH, CIIY)XKEOHBIC
3aMKMCKH, COPABKH, 3asIBKH, 3asBJICHUS W T.JI.) COCTaBIAIOTCS U OQOPMISIOTCA
MYHUIUMAIBHBIM CIIYAlIUMUA B COOTBETCTBUU C HACTOSIIIUM PeriameHToMm.
CnyxebHble JoKyMeHThl oopmisitoTcst B (popmare Microsoft Word Bepcuun

He Huxke 6.0 win nocneayroue, ¢ ucnoiab3oBanueM mpudTo Times New Roman
pasmepom 12-14 kernei, olMHapHBIM MEXCTPOUYHBIM HHTEpBajoM. Hauano ab3arna
yCTaHAaBIIMBAETCA yepe3 /2,7 MM OT TPaHULIbI JIEBOTO MO JOKYMEHTA.

Pa3mepsl noseit kaxaoro aucTa JOKyMeHTa, 0(pOpMIEHHOTO Kak Ha OnaHKe,
TaK B 0€3 HEro, JOJLKHBI OBITh HE MECHEE, MM:

20 — neBoe

10 — nmpaBoe

20 — BepxHee

20 — HKHEE.

Pa3mepsl nosneit npu ohopmMIIeHHH TOKYMEHTa ¢ 00OPOTHON CTOPOHBI JIMCTA,
MM:

10 — neBoe

20 — npaBoe

BepxHee u HI>KHME 101 OCTaIOTCs 0€3 N3MEHEHU.

CnyxeOHble JTOKYMEHTHI B ¢opMme muceM odopmisroTcs Ha OjaHKax
YTBEPKJIEHHOTO 00pasia (nanee — Oanku A nucem). [lucbma u uHbIe Ciry)eOHbIe
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JOKYMEHTBI TOJ>KHBI HIMETh ONPEIETIEHHBI COCTAaB PEKBU3UTOB, PACIIOJIOKEHHBIX B
NOPAJIKE, YCTAHOBIEHHOM HacTOSUIIUM PeriiaMmeHToM.

B anmaparte CoBerta aenyTaToB UCHOJIB3YIOTCS OJJaHKH JIJIsl TUCEM «Anmapar
Cosera nenyraroB myHunumnaiabHoro CesepHoe MenBenkoBo B ropoge MockBey.
[IpumeHeHnrne OJIAHKOB JOMYCKAE€TCS  JIULOM, HCHOJHSIOIIUM  TOJHOMOYHMS
PYKOBOJMTES ammapara.

Jns  odopmiieHuss TopydeHUM (3aaHUN) HUCHONb3yeTcs OJaHK s
PE30JIOLIHM:

- C YKa3zaHHMEM JOJDKHOCTH pyKoBoaurens amnmapara CoBeTa AEMyTaToB —
«PykoBoauTens anmapatay;

- 0e3 ykazaHHUs JIOJDKHOCTU pyKoBoautens ammapara CoBera JIEMyTaToB —
«anmapar CoBera nenytatoBy». llpuMeHeHue OJaHKOB JOMYCKaeTCS JIMIOM,
UCIOJIHAIOIIMM MOJTHOMOYMS PYKOBOJUTENS anmnapara.

Ha Onankax st muceM M pe30JIIOLMI pa3MelaeTcss repd MyHHIMIAIBHOTO
OKpyra.

biianku muceM u pe3osoIui U3roTaBIMBAOTCS TUIIOTPAPCKUM CIOCOOOM Ha
oymare ¢popmaTom cooTBeTCTBEHHO A4 (210 x 297 mMm) u A6 (105 x 148 mm).

MyHununanbHelii cayxamuil annapara CoBera AEMYTATOB MO NOPYYEHUIO
PYKOBOJMTENS ammapara pa3padaTbiBaeT MaKeThl OJIAHKOB MUCEM M PE30JIIOLHM, U
MPE/ICTABIIAET UX HAa YTBEPKACHUE PYKOBOIUTEIIO anmapara.

Jlia BeneHusl «BHYTPEHHEW» Mepenucku OJaHKU MHCEM HE MPUMEHSIOTCS.
«BuyTpeHHss» nepenucka ohopmIIIeTCsl Ha MPOCTHIX JIncTax Oymaru ¢popmara A4.

Bo Bcex ocraipHBIX Cciayyasx [pUMEHEHHE OJIaHKOB I IHCEM
00s13aTeIBHO.

8.2. PexBHU3UTHI CyKEOHBIX JOKYMEHTOB.

IIpu cocraBieHndn © OQOPMIIEHUU CHYKEOHBIX JOKYMEHTOB JIOJKHBI
cobJiroAaThCs TpeOOBaHUS U TMPaBUIIa, 00ECIICYUBAIOIIUE UX HOPUAUYECKYIO CHUITY,
CIIOCOOCTBYIOIIME ONEPATUBHOMY HCIOJHEHUIO U MOCIEAYIOIMIEMY HCIOJIb30BAHUIO
B CIIPABOYHBIX LIEJSAX, a TAKKE CO3[aHUIO MPEINOCHUIKH JI1 MAIIMHHON 00paboTKu
uH(pOpMaIIH.

OOs3aTenbHBIMU ~ PEKBU3UTAMHU  JIOKYMEHTOB  SBJISIIOTCS:  JaTa |
PErHCTPALlMOHHBIM HOMEp, TEKCT, MOJINUCh, TeYaTh (B Cilayyasx, TpeOyroumx
JOTIOJTHUTENIBHOTO YAOCTOBEPEHUS JOKYMEHTA).

PexkBU3UTHI CIyKEOHBIX TOKYMEHTOB OTIENSIOTCS ApYyr oT japyra 2 — 3
MEXCTPOYHBIMH HHTEPBAJIaMHU.

HaumenoBanue Buaa ciy’)keOHOTO JOKyMEHTa YKa3bIBaeTCsl Ha BCEX
JOKyMeHTax (aKkT, NpPOTOKOJI, CIOpaBKa, 3asBICHHE W T.A1.) KPOME IHCEM U
«BHYTPEHHEN» NEPENUCKHU.

JlaTo#t ciy»keOHOro JOKYMEHTa B 3aBUCMMOCTU OT €rO BHJIa U Ha3HAYEHUS
ABIISIETCSL:

- laTa MO CaHUS;

- JlaTa perucTpauu;

- JlaTa COCTaBJICHUS (MPUHSATUS PEIICHUS) — JJI IPOTOKOJIOB COBEIIAHUM.

Hara ciyxeOHOoro mokymeHta B (opMe mnmcbMa (majmee — MHChbMA)
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YKa3bIBAECTCSI B CHEHUAIBHO O0O3HAYEHHOM MecTe OnaHka s nuceM. llpu
«BHYTPEHHEW» TIEPENHCKe Ha JIMCTe OyMaru peKBU3UT «Jara JOKyMEHTa»
YKa3bIBA€TCsl OT IPaHULIBI JIEBOTO MO M Ha paccTossHuH 30 — 40 MM OT BEpXHErO
Kpasi JIUCTA.

Haty nokymenta o¢gopMISIOT apaOCKuMu LuUdpamMu B Cleayrolen
MOCJIEIOBATENBHOCTHU: JIEHb Mecslila, Mecsl, roj. JleHs Mecsia u Mecsity opopmMIIstoT
IBYyMsl TapamMu apaOckux 1udp, pa3aeieHHbIMU TOYKOW; IO — YEThIPbMS
apabckumu mudpamu (nudposoe odopmienue ngatel — 11.03.2014) OykBeHHO-
udposoe odhopmienue natel — 11 mapta 2014 roga).

B mnportokonmax W JOKyMEHTaX, COJAEpXaluxX CBeaeHus (UHAHCOBOTO
XapakTepa, MPeANOYTUTENBHBIM SBIAETCS OyKBEHHO-ITU(POBOE 0HOPMIICHHE JIATHI.

PerncrtpaunOHHBII HOMEpP JOKYMEHTa — OJTO MOPSAJKOBBIA HOMED,
JIOTIOJTHEHHBIM WHJIEKCOM Jela 10 HOMEHKJaType jaen. llpocraBnsercs B
crenuaibHO O0O3HAYEHHOM MECT€ — Ha YpPOBHE WJIM IIOCJIE PEKBH3UTa «J1aTa
JIOKyMEHTa.

Cchulka Ha PETrHUCTPAIMOHHBIN HOMEP M JaTy TMOCTYIUBIIETO JTOKYMEHTa B
00s3aTENIbHOM TMOPSIIKE YKa3bIBa€TCAd Ha JOKYMEHTax-OTBeTaxX MOJA JaTol u
HOMEpPOM JIOKYMEHTa-OTBETA.

PekBu3uT «aapecar» yka3bpIBaeTCsi HAa OTHpAaBISEMbIX NucbMmax. [lucbma
aZpecyloTcs B OpraHU3alluMd, CTPYKTYpHBIE TOJpa3/eieHusi, KOHKPETHOMY
JOJKHOCTHOMY WJIH (PU3UYECKOMY JTUILY.

[Ipu ampecoBaHMM MHUCHbMa JOJKHOCTHOMY JIMIY HWHHIMAIBI YKAa3bIBAIOT
nepen hamuven, HapuMep:

Inase ynpaevi paiiona
2opooa Mockevl
H.0. Pamunusa

[Ipu anmpecoBanuu mHchMa (GU3HYESCKOMY JIMIy WHHUIIMATIBI YKa3bIBAIOT
nocye paMUIuH.

[lepeHOCHTh MHULIMAIIBI HA CICAYIONIYIO CTPOKY (OTIEIBHO OT (paMuuu)
WJIM OCTaBJIATH HA MPEbIAYIIEH CTPOKE HE PEKOMEHTYETCHI.

[Ipn HampaBieHUU MHUChbMa HECKOJBKUM OJHOPOJHBIM OpPraHU3aIlUsIM HX
cleayeT yKa3biBaTh 0000IICHHO.

[Ipu agpecoBaHuM MHUChbMa JOJDKHOCTHOMY JIMITy MCIIOJIHHTEIBHOM BIIACTH
ropoga MOCKBBI HaMMEHOBAaHHE JOJDKHOCTH YKa3bIBa€TCSI B COOTBETCTBHUU C
HAaUMEHOBAHUEM, TPUBEJACHHBIM B IOKYMEHTE O HA3HAYCHUH HA JIOJKHOCTD.

[TucbMO HE JOJKHO coliepxaTh OoJiee YeThipex aapecatoB. CIOBO «KOMUSD)
nepen BTOPBIM, TPEThHM, YETBEPTHIM aJpecaraM He CTaBUTCS. [Ipu 3TOM KaxKIbIid
AK3EMIUISIP MHUChbMa JOJKEH ObITh OopmileH Ha OJaHKe W MOANMCAH, a ajapecar,
KOTOPOMY HaMpaBJISIETCS KOHKPETHBIN IK3EMILISAP, OTMEYAECTCHI.

Ecnu nuchbmMo HampaBiisieTcsl Kak OTBET, TO MEPBBIM aJpecaToM yKa3bIBACTCS
aBTOP MHUIIMATHBHOTO MHCHhMa.

[Ipn HampaBieHuMH THMChbMa OoJiee YeM B 4YEThIpEe ajapeca, IMHChMO
pPa3MHOXKAETCSA C TMOJMUCAHHOTO JK3eMIUIsIpa (MOJJIMHHUKA) COTJIACHO CITHCKY
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PACCBUIKH, TMPU ATOM aapecaT yKa3bIBaeTCs O00OOIEHHO WJIM Ha Ka)XJIOM IHCHME
YKa3bIBaIOT TOJIBKO OJHOTO ajapecata. B 3ToMm ciydae agpecaraMm HampaBSTEOTCS
KOITUH TTUCEM.

B cocrtaB pekBm3uTa «ampecar» AOHKEH BXOIUTH TOYTOBBIM ajpec, MpHU
ATOM CIIEyeT COOJIFOIATh CISAYIOIIHMH MOPSAI0K HATMCAHUS:

- HaWMMCHOBAHWE ajJpecara — HAWMCHOBaHHWE opraHu3anuu (Ipu
aZpecoBaHUU (PU3NYECKOMY JIUIY — (DaMUIIUSL, UMsI, OTYECTBO);

- Ha3BaHUE YJIUIIbI, HOMEp J0Ma, HOMEP KBAPTHUPBHIL;

- Ha3BaHUE HACEJICHHOTO MyHKTa (rOpo/, MOCEJOK U T.I1.);

- Ha3BaHUe 00J1aCTH, Kpasi, aBTOHOMHOT'O OKpyTa (007acTH), pecrnyOIuKu;

- cTpaHa (7151 MeXIYHAPOIHBIX MIOYTOBBIX OTIIPABICHUN);

- IOYTOBBIN UHJIEKC.

Hanpuwmep:
I'nasapxue copooa Mockeni
ya. IIpoghcorosnas, 0.80,
Mocxkea, 117393

WIIN:

[[eemuxy B.B.

yai. Ocennas, 0.10, ks. 3,

e. Pasanv, Pazanckaa 00x.,
390000

AJzlpec He TMPOCTAaBISAETCS HA MHChbMAaxX, HAMPABISIEMBIX JOJKHOCTHBIM
JUIaM rocynapcrseHHon Biacth Poccmiickonn @enepanun, a TakKe B OpPraHbl
VCIIOJIHUTEIBHOM BJIACTU ropoaa MOCKBBI.

B koHIle CTpoK ajipeca 3HAKU NPENUHAHUS HE CTaBATCS, B CEPEIUHE CTPOK
3HAKW coxpaHstorcs. JlomyckaeTcsi HEHTpUPOBaTh KaXKIYH0 CTPOYKY PEKBU3HUTA
«azpecaT 1Mo OTHOUIEHUIO K CaMOM JUITMHHOW CTPOKe.

PexBu3uT «agpecar» mneuaraerca Ha paccrtosuuu 110-120 MM oT neBoro
Kpasg jucta Oymarm U Ha 10-20 MM HIKE pa3IeluTeIbHONW IOJOCH MEXIY
pPEKBU3UTAMU OJIaHKA JIJISl TTMCEM MPU UX MPOJIOJIBHOM PACHOJIOKEHHUH; Ha OJIaHKaX
JUISl TIMCEM C YIJIOBBIM PACIOJIOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHEro
Kpasl JIUCTA.

JlotmmyckaeTcsi BhIIETICHUE PEKBU3UTA «apecaTy KUPHBIM MIPHUPTOM.
TekcT cmykeOHOrO0 JOKYMEHTa MOXET COJAEpKaTh 3arojioBOK, KOTOPBIi
OTpaXaeT CoJIep KaHUe IOKYMEHTa B BUJIE OTBETA HA BOMPOC «O YEM?».

3aroyioBOK Me4aTaeTcst OT IPaHUIIbl JIEBOTO MOJIs, O/l PEKBU3UTAMHU «JaTa U
PErUCTpalMOHHBIN HOMEP JOKYMEHTa» WM «CChLJIKA Ha PETUCTPALIMOHHBIA HOMED U
JaTy MOCTYNUBLIETO JOKYMEHTa» (Ha JIOKyYMEHTax-oTBeTax). J[mHa 3aronoBka B
OJIHOU CTPOKE He NoJkHA npeBblaTh 80 Mmm. JlomyckaeTcs BbIIEIEHUE 3ar0JIOBKA K
TEKCTY KUPHBIM HIPUPTOM.

Texct mnHchbmMa CTPOUTCS B 3aBUCMMOCTH OT BUJA (Pa3HOBUIHOCTH)
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JOKyMEHTA.

TexcT mucheMa JOMKEH, Kak MPaBUIIO0, COCTOSITh M3 JABYX OCHOBHBIX YaCTEH.
B mepBoii yacTu w3naraercs NMpUYWHA, MAFOTCS CCBUIKM HAa OCHOBOTIOJIATAOIIHEC
JOKYMEHTBI, W COJAEPXKHUTCS WH(OOpPMAIUs TO0 CYIIECTBY pPaccMaTpUBAEMOTO
BOIIPOCA, BO BTOPOI — BBIBOIBI, TIPEIIOKCHHS, PEIICHUS WA MPOCHOBI.

TekcT muceMa JomMycKaeTcss MOApPA3NeiATh Ha paslenbl, IMOApa3/eibl,
NYHKTBl M TOIMYHKTBI, KOTOpPBIE IOJDKHBI OBITH MPOHYMEpPOBAHBI apaOCKUMU
udpamu.

TexkcT nuchbMa JIOJDKEH U3NAraThCsl YETKO, MOCIEAOBATENIbHO, KPaTKO U HE
JIOITYCKATh JIBYCMBICJICHHOTO TOJIKOBAHUA.

[Ipn HampaBieHWM TUChMA B aJpec KOHKPETHOTO TOJDKHOCTHOTO JIMIA
JIOIyCKAaeTCsl HA4YMHATh TEKCT C TMEepPCOHAIBHOTO OOpameHus K ajpecatry ¢
MCIIOJIb30BAaHUEM CJIOB «yBaKaEMBIi» W «yBakaeMash», HAlIPUMeEp:

Yeaxaembiti KoHcmaHmuH lNMempoesuy!

B kxoHue Tekcta mepea MOANKUCHIO BO3MOXKHO MpocTaBieHue ciaoB «C
yBaOKECHHEM» (TUIIYTCS C MPOMUCHOW OYKBBI, BHIPABHUBAIOTCS IO JIEBOMY Kparo,
3amsiTas mocie HuUX He craBurcd). OJHOBpEMEHHOE HCMOJIb30BAHHE CJIOB
«YBa)KaEMbIN» U «C YBOXKCHHUEM)» HE PEKOMEHYETCS.

[Ipu odopmieHun nuckMa Ha JABYX W 0OoJjiee CTpaHHIAX BTOpas U
MOCIIEYIOIINE JOJKHBI OBITh MPOHYMEepoBaHbl. Homepa cTpaHuI] JOJMKHBI OBITH
MIPOCTABIIEHBI MMOCEPEANHE BEPXHETO MOJIs JHUCTa apabckumu Iudpamu 6e3 cioBa
«CTpaHULA» («CTP.») U 3HAKOB MPEITUHAHUSL.

OTMeTKa 0 HAIMYUU TIPUIIOKEHUS, YIIOMSHYTOTO B TEKCTE, O(hopmIIsieTcs o
cienyrouieit hopme:

IIpunoxenue: Ha 1. B JK3.

Ecnu ectp mpuioxkeHusi, He Ha3BaHHbIE B TEKCTE, TO UX HAWMMEHOBAHUS
HEOOXOAMMO MEpEUYMCIUTh C YKa3aHUEM KOJIMYECTBA JIMCTOB B  KaXIOM
IIPWIOKEHUU U YUCJIA MX JK3EMIUIIPOB, & TAK)KE YKA3aHUEM aJIpECOB, B KOTOPBIC
[IPUJIOKEHUE HAIIPABIISIETCS, HAIIPUMED:

[Tpunoxenus:

1. Konus pacnopskenus amnmnapara Cosera aemytatos oT 00.00.0000 Ne 000
«Ha36anuey U NMPUII0KEHNE K HEMY, BCEro Ha 2 1. B | 2k3.

2. Konnsa pacnopsxenus anmapara Cosera genytaros ot 00.00.0000 Ne 000
«Ha38aHuey, BCEro Ha 3 J1. B 2 3K3. B MIEPBBII aJpec.

Ecnu npunoxxenus cOpoLIOpoOBaHbl, TO KOJIMYECTBO JIMCTOB HE YKa3bIBAIOT.

OTMeTKa O HallMYUU TMPUIOKEHUS NEYaTaeTCs OT TPAHULBI JIEBOTO MOJIS
IIMCbMA, Yepe3 1 CTpouKy mociie TeKCcTa MUChMa.

[Tonmuce sBnsieTcss 00sA3aTEIbHBIM PEKBU3UTOM CIIy’KEOHOTO JAOKyMeHTa. B
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COCTaB TNOJNHUCH BXOJAT: HAWMEHOBAHHME JIOJDKHOCTH JIMIA, [OJIMCABIIErO
JOKYMEHT, TMYHAas MOJIKCH U €€ paciin(poBKa (MHULUAIIBL, (pamMuiIns).

[Ipn wucnonbp3zoBaHuM OJaHKa Ha NEPBOM (TUTYJBHOM) JHMCTE IOJIHOE
HAaMMEHOBAHUE JIOJKHOCTH YKa3bIBaTh HE TpeOyeTcs, Mpu 0(hOpMIIEHUH JOKYMEHTA
Ha JIBYX U 00Jiee CTpaHUIIax YKa3bIBA€TCA MMOJHOE HAMMEHOBAHUE JOJIKHOCTH.

[Ipn nmoanucaHum cinyXeOHOTO JOKYMEHTa HECKOJIBKUMHU JOKHOCTHBIMHU
JMIIAMHA UX TOANMCH PACIONIaraloT OJHY HaJ Jpyrod B IIOCIEI0BATEIbHOCTH,
COOTBETCTBYIOILIEH 3aHUMAEMON JJOJHKHOCTH.

[Tpu nmoanucanum CiykeOHOTO JOKYMEHTa HECKOJIBKMMH JIMLIAMU PAaBHBIX
JOJDKHOCTEW MX MOJAIKCH PacIoJiararoT Ha OJTHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3bIBalOT He
JOJDKHOCTH JIML, MOJIUCHIBAIOIIMX JIOKYMEHTBI, a HUX OOS3aHHOCTH B COCTaBe
KOMHUCCHHU B COOTBETCTBUU C paclpeeleHrueM (peaceaaTesib KOMUCCUH, CEKPETaph
KOMUCCHH, YJIEH KOMUCCHH).

Ecnu nuio, npaBOMOYHOE MOANMUCATh CIIYKEOHBIA JOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOJKET NOJNUCHIBATh JIUI0, HCIOJIHSIONIETO €ro MOJHOMOYHS
(00s13aHHOCTH), WK €ro 3amecTuTenb. [Ipu 3TOM OKYMEHT mnepernedarbiBaeTcs,
yKa3bIBaeTcsl (paKTUYeCKasl JOJDKHOCTh JIMIA, TMOAMUCABUIETO JAOKYMEHT, U €ro
MHUIHUAIBL U (paMUIHSL: «ACTIOJHSAIOIUN OTHOMOYHS ...» WIN «3aMECTUTETD ...).

He pomyckaercss mnoamnuchiBaTh JOKYMEHTBl C MPENJIOTOM  «3a» M|
IIPOCTABJIEHUEM KOCOM 4epThI epe]l HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonp3oBanue (HakCUMUIBHOTO BOCIIPOM3BEACHMS MOIMUCH C MOMOIIBIO
AHAJIOrOB COOCTBEHHOPYYHOM MOAUCHU JOIYCKAETCS IIPU NOANKUCAHUM JOKYMEHTOB
CIPaBOYHO-MH(POPMAIIMOHHOTO XapaKTepa: MPUTIAIICHUN, CIIPaBOK, W3BEIIEHUN U
Ap.

B anmapare CoBeTa naemyTaToB HCHONB3YETCS (DAaKCUMUIBHBIA aHAJIOT
NOJNKUCH PYKOBOJUTES amnmapara.

N3roroBnenue (haKCUMWIBHOTO BOCITPOU3BECHUS MOJANKCH
OCYULIECTBJISIETCS MyHUIIMIIATIBHBIM CIIyKalllUM Ha OCHOBAHUM MOPYYEHU (3a1aHUS)
PYKOBOJMTEIS amnmapara.

HaumeHoBaHME [OMKHOCTM I€4aTaeTcss OT TpaHMIbl JIEBOIO  IOJIS
JOKYMEHTa, pacliu@poBKa MOAMUCH — HA YPOBHE IMOCIEOHEN CTPOKH
HaMEHOBAHUS JOJHKHOCTH € MTPOOEIIOM MEXy HHULIMATAMU U (haMUIIHEH.

OtmeTka 00 KCIOJIHUTENE BKJIOYAET MHULHUANBI, (aMUIHIO HUCHOJHUTENS
CITy»€0HOTO IOKYMEHTa U HOMEp €ro CIy>ke0HOTo TenedoHa.

OTMeTKy 00 MCHOJIHUTENIE pacHojaraloT Ha JIMIEBOM CTOPOHE MOCIEIHEro
JHUCTA CIIy’KEOHOro TOKyMEHTa (KpOME 3asBJIICHHM B CyZibl) B JIEBOM HUKHEM YTy
(obopmutsieTcst ¢ UCIOJB30BAHUEM LIPU(PTA pa3MepoM Ha 2 — 4 KEerJisl MEHbIIIE, YeEM
TEKCT JJOKyMEHTA), HallpuMep:

T./1. Huxonaesa
(495) 111-11-11

Buza cornmacoBaHusi MPOCTABIISIETCS HA MPOEKTAX CIYKEOHBIX JOKYMEHTOB,
TpeOyIOUX  TMPEABAPUTEIILHOTO  PAacCMOTPEHHUS  JIOJDKHOCTHBIMHM  JIMIIAMH,
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MYHUIUMAIBHBIMU CIIY>KallUMH (BHYTPEHHEE COTJIACOBAHHUE).

®opMOil BHYTPEHHETO COIJIACOBAHUS SABIISETCS BU3UPOBAHUE CIIYKEOHBIX
JOKYMEHTOB. BH3a BKIIIOYAET JUYHYIO MOANUCH BU3UPYIOLIETO, €€ paclin(poBKy U
JaTy BU3MPOBAHUSA, TMpPU HEOOXOAUMOCTH MOKHO YyKa3blBaTh JOJDKHOCTB
BU3HUPYIOLLETO.

[Ipy Hanuyuu 3aMEeYaHUil MO CIYy)KEOHOMY JOKYMEHTY COTJIaCOBaHHE
oQOpMIISIIOT  CIAEAYIOIIUM O00pa3oM: «3aMeuYaHusl TpUJIaralTcs» WU «C
3aMEYaHUSIMH TI0 IIYHKTY...» (IIpM BHECEHHUU 3aMEYaHUl B TEKCT JTOKYMEHTA),
MOJINKCH, €€ paciu@poBKa, Jara.

Bussl cornacoBanus TOJKHBI MPOCTABISATHCSA HA TMOMJMHHUKAX CITY>KEOHBIX
JIOKYMEHTOB, 33 UCKJIIFOYEHUEM OTIIPABIISIEMBIX JIOKYMEHTOB, KOTOPbIE BU3HPYIOTCS
Ha KOIMSIX.

8.3. [IpumeHeHue neyarei.

Ha cnyxeOHbIX [OKyMEHTaxX, TpeOyolux o0co0oro yaoCTOBEpEHMUS,
cTaBUTCA medarb. lleyarh ynocTOBEpsieT MOAIMHHOCTH MOAMMCH JOJKHOCTHOIO
Ju1a JIM60 COOTBETCTBUE KOIMUHU MOAJIMHHUKY.

B anmapare CoBeTta aemyTaToB HCHONB3YIOTCA CIEAYIONIME KPYTJible
neyaTu:

- ¢ uzoOpaxxkeHuem repba MyHUIUINAIBLHOTO OKpyra «amnmapar CoBeta
JIENyTaToB MyHHIMMNaIbHOTO okpyra CeBepHoe MenBeakoBo B ropoje MockBe»
(manee — repOoBasi revyaTh);

- «Jlnst MOKyMEHTOB» C M300pakeHHeM repba MYHHUIIUMAIBHOTO OKpYTa,
pekBu3uTaMu annapara CoBera I€myTaToB.

['epOoBOIf MTeUaTHIO 3aBEPSACTCS MOAMICH PYKOBOIUTEIS arapara uiH JIUIa,
UCIIOJIHAIOIIETO €r0 NOJHOMOYHS.

[IpumepHbIli NEepedYeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM NEYaThio:
XOJIaTaliCTBA, XapaKTEPUCTUKHU, CIPABKU O CTaKe padOThl, TPYAOBbIE KHHXKKH,
(UHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKTbI, JIOTOBOPHI, HHBIC
JOKYMEHTBI, TPEOYIOLIME TAKOTO 3aBEPEHHUSL.

['epboBasi rmeyaTh XpaHUTCS Yy PYKOBOJIUTENsSl anmapara WiIM JIMIA,
UCIIOJIHSAIONIETO €r0 MOJHOMOYHS.

[lewats «/Ins MOKYMEHTOB» MCHOJB3YeTCA [JIsi 3aBEPEHUs]  KOIHMA
JIOKYMEHTOB, JIJI MPOCTABJICHUSI HA PA3IMYHBIX JJOKYMEHTaX KaJpOBOTO XapakrTepa,
Ha BBIMIUCKAX U3 MPOTOKOJIOB U JIp.

8.4. 3aBepeHue KOMui CITyKeOHBIX JOKYMEHTOB.

3aBeputenbHas Haanuch «BepHo» unum «Komusi BepHa» MPOCTaBISAETCS
HIDKe pekBusnTa «lloanmuce» u cocrapuseTcs no popme:

Bepuo (Konus BepHa)

JOJDKHOCTh JIMYHAasA IIOJIINCH pach/I(prBKa ImoAaImucu JdaTta 3aBEPCHUA KOIINN

3aB€pI/ITeJ'IBHa}I HAaAIMUCh YIOCTOBCPACTCA IICYATBIO ((I[J'I}I JOKYMCHTOB).
3aB€pI/IT€J'II>HaSI HaJIIHUCh YKa3bIBACT, KEM M KOI'Jd H3IOTOBJICHA KOIINUA,
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nevyarb NpUAaeT KONUU JOKYMEHTA FOPUINYECKUN CTaTyC.

3anpemaercs BbAABaTh 3aBEPEHHBIE KOMHHM JIOKYMEHTOB BBIIIECTOSIIUX U
WHBIX OpraHU3aLui.

8.5. OTMeTka 00 UCIIONHEHUH CITy>KEOHOT0 JOKyMEHTa U HalpaBJIEHUH €r0 B
JIeJIO JTOJDKHA BKJIIOYATh CIIENYIOUIME JTAHHBIE: KPaTKUE CBEICHHsSI 00 MCIOJHEHUU
(ecii OTCYTCTBYET JOKYMEHT, CBUJIETEIbCTBYIOUIMN 00 HCIIONHEHHH), cioBa «B
NEN0», AaTa, NOAMKUCH UCIIOTHUTENS.

8.6. Ilpu HEOOXOIUMOCTHM HOTAPHAIBHOIO 3aBEPEHMs, KaK CIIyXKEOHBIX
JOKYMEHTOB, TaK W JPYyTHMX JOKYMEHTOB, MOJITOTOBKY JIOKYMEHTOB K TaKOMY
3aBEPEHUI0  OCYIIECTBIIIET MYHHMIMIAIBHBIA  CIy)KAallMd 1O  I[OPYYEHUIO
PYKOBOJUTES anmapara.

8.7. JIoBEpeHHOCTh — JOKYMEHT, YAOCTOBEPSIONINNA Mepeaady MOTHOMOYUMA
PYKOBOJMTENS  ammapaTta WiIM JIMIQA, HCHOJHSIOIIEr0 €ro  IMOJHOMOYHMS
MYHUIMOAIBHOMY CIIy)KallleMy Ha MpEACTaBICHUE WHTEPECOB PYKOBOAMTENS
anmnapara Wid JUUA, UCIOJHSIOWEro €ro MOJHOMOYHUS WIA COBEPIIEHHWE KaKUX-
anbo AeCTBU.

Cpok J1efcTBUS JOBEPEHHOCTH OMPEESETCS PyKOBOJAUTEEM alapaTa uiu
JUIIOM, UCTIOTHSIOLIMM €ro MOJIHOMOYMs. Eciii cpok B TOBEPEHHOCTH HE yKa3aH, TO
OHa COXPAHAET CHIIy B TEUCHHE rofja CO IHS €€ BbLAAUH.

JloBepeHHOCTh 0popMIIsieTCs Ha OJIAHKE JIJIsI TTUCEM.

O0s13aTeNbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- pETUCTpaALlMOHHBIA HOMED U JaTa BblIAauH;

- 3ar0JI0BOK «Jl0OBEPEHHOCTHY;

- JIOJDKHOCTH, (amMuiusi, UMs, OTYECTBO (ITOJIHOCTHIO) MYHHUITUIIAIHLHOTO
CITy aIlero;

- IepeYeHb NEePEIaBAEMbIX TOJTHOMOYHNI;

- CPOK JIEUCTBUSA TOBEPEHHOCTH;

- TOANHUCH PYKOBOJAUTENS ammapara WiId JULA, HWCIOJHSIOUIETO €ro
MOJIHOMOYHS;

- repOoBast 1meyarth.

JlonoTHUTENbHBIE PEKBU3UTHI (ISl BEACHUS TPAXKIAHCKUX JIET):

- MACIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOTIO JINIIA;

- 0Opa3zel NOJMUCH YITOJIHOMOYEHHOIO JIMIIA.

Perucrpanuio m BblIady JOBEPEHHOCTEM, a TAKXKE Y4YeT IMOJHOMOYHM IO
JIOBEPEHHOCTSIM BEJET MyHUIMIAIBHBIN CIy>Kalluii, B JOHKHOCTHBIE 00S3aHHOCTH
KOTOPOTO BXOJIUT PETHCTPALUsl KOPPECIIOHAEHIIUU.

9. Opranusanusi padoThl ¢ KOppecnoHIeHI el
9.1. Ilpuem u oTnpaBKa KOPPECHOHACHIUHA OCYIIECTBIISIETCS CIEIYIOIIUMHU
cnocobamu:
- yepe3 MOYTOBOE OT/ACIICHUE;
- HAPOYHBIMU, KYpbEpPaMHU;
- JINYHO;
- C HCTI0JIb30BAHUEM DJIEKTPOHHOM MOYTHI.
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[Topsimok peructpanuu U OpOXOXKIACHUS KOPPECIIOHJEHIIUH, MOCTYIHUBIIEH B
anmapar CoBera aenyTaToB M OTIHpaBisieMod u3 anmapara (CoBera IenmyTaToB
JTI00BIM U3 MEPEUUCIICHHBIX CIIOCOOOB, YCTAaHABIMBAETCS HACTOSIIUM PernmaMmeHToMm.

[Ipuem, mepBuuHyr0 00paOOTKY, JOCTaBKY M OTIPABKY KOPPECIMOHIACHIIUU
OCYILIECTBIISIET MYHUIIMOAIBHBIN  CIOyXXallluii, B JOHKHOCTHBIE OOSI3aHHOCTH
KOTOPOT'O BXOJIUT PETUCTPAIIUs KOPPECTIOH ICHITUH.

Jlonyckaercsi MPUMEHEHHUE SJIEKTPOHHOM IMOYTHI JJIsI IPUEMA W OTHPABKH
KOPPECTOHACHIUU.

[Ipu npueme KOppECHOHACHIMHU MPOBEPSAETCS NPAaBUIBHOCTh aIpECOBAHUS U
LEJIOCTHOCTh YITAKOBOK.

Ommbo9YHO TOCTaBICHHAS KOPPECTIOHCHITUS BO3BPAIAETCS OTIPABUTENIO C
MOSICHEHUEM TIPUYMHBI BO3BpaTa HE IMo3nHee 3 pabouyumx JHEH C MOMEHTa
MOJTYYCHUS.

Bce mnocrynuBiine KOHBEPThI C KOPPECIOHJEHIIMEN BCKPBIBAIOTCA (32
UCKJIIOYEHUEM COJICPKAIIUX TOMETKY <«JIMYHO», a TAaKXKE KOPPECHOHJCHIIMU Ha
MHOCTPaHHOM $3bIKE, KOTOPBIC MEPEIat0TCA aJipecaraM B HepacreyaTaHHOM BHUJIE).

[Ipn BCKpBITMM KOHBEPTOB C KOPPECIOHICHIUEH MpPOBEPSETCS HaIu4due
JIOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUN, a TaKKE HAJTUYUE YJA0CTOBEPSIONTUX
PEKBU3UTOB (TIOJIMKCH, TIEYATH U JIP.).

B cinydyae oOHapykeHus HeIOCTaud JIMOO OTCYTCTBUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECHOHACHIMS BO3BPAILAETCS OTIPABUTENIO C YKa3aHHEM IPUYUH
BO3BparTa.

Ha Bcelt koppecnonaeniuu, nocrynuBmieid go 18.00 Ttekyiiero mHs,
MPOCTABJISIETCA LITAMI C YKa3aHUEM JaThl TEKYIIETro JHS (JaThl HOCTYILICHHUS).

Ha xoppecnonnenuun, nocrynusmen nocie 18.00, mpocrasisercs mram ¢
yKa3aHUEM JIaThl CIAEAYIOIIEro padodero AHsl.

Ha  koppecnonjeHuuio,  TpeOyIOIIyl0  CPOYHOTO  PacCMOTpPEHMUS,
MPOCTABJISECTCS IITAMII C YKa3aHUEM JaThl TEKYILIEro JAHS (JHS MOCTYILJICHUS) BHE
3aBUCUMOCTH OT BPEMEHU UX MOCTYIUICHHUS, IOCTABKa PYKOBOIUTENIO anmnapaTa uiu
JIMILY, UCTIOJIHSIIOIIEMY €r0 OJIHOMOYHS, OCYIIECTBIISAECTCS HE3aMEIJIUTEIBHO.

OTtrpaBka KOPPECIIOHAEHIIUN POU3BOAUTCS MOCIE €€ PETUCTPALIH.

[Ipu oTnpaBKE KOPPECTIOHACHIIMHU MTPOBEPSAIOTCS HAJTMYUE:

- aJipeca ¢ UHJIEKCOM;

- HCXOJSIIEr0 HOMEPA;

- (hammry UCTIOTHUTENS ¢ YKa3aHUEM HOMepa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIOKECHUII;

- TIOJIMUCH.

Koppecnionnenuusi oTnpaBisieTcss BHEUIHUM ajpecaram 4Yepe3 >KypHabl
perucTpainuu B TCUCHHUE JTHSL.

JlonmyckaeTcsi BblJlaya KOPPECHOHJACHIIMM Ha PyKH aBTOPY WJIM ajapecary,
KOTOpasi MPOU3BOJUTCS MYHHUIMIAIBHBIM  CIyKaIllUM, OTBETCTBEHHBIM  3a
PETUCTPAIUIO KOPPECTIOHICHIIUH, 110]T POCIIHUCH MTOTy4daTesl.

9.2. Peructpauuu MoAJICKUT BCS KOPPECHOHJCHIMS, TpeOyromas yyera u
UCIIOJIb30BaHUSI B CIPABOYHBIX IesX (Kak co3naBaemasi B anmapare CoBera
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JeNyTaToB, TaK M nocTynawomas B anmapar CoBera AemyTaToB U3 JAPYTHX
OpraHu3alluii U rpaxkaaH).

O0s3aTenbHON  PErucTpalii  MOMJIEKUT KOPPECHOHACHIMS, TpeOyroas
oTBeTa (Kak BXOJAIIAs, TaK U UCXOAIIAs).

He noanexuT peructpaiuu cieayromnas KOppecrnoHAeHIIHS:

- CTaTUCTUYECKUE CBEJICHUS;

- OyXrajiatepckue J10KyMEHTHI;

- ”H(QOPMALIMOHHBIE MAaTEepUaJIbl, TPUCIAHHBIC JJI1 CBEICHMUS;

- IEPUOANYECKHUE U3JAHUS;

- I03/IPAaBUTEIIbHBIE INCbMA U TEJIErPAMMBI;

- yueOHbI€ TUIaHbI, IPOTPAMMBI;

- OTYETBHI;

- peKJIaMHbIE MPOCTEKThI, OYKIIEThI, OPOLIIOPHI.

Peructparnus KoppecrnoHASHIIMN OCYIIECTBIISIETCS B PYYHOM pPEKUME B JIEHb
ee MOCTYIUIEHUS, 332 UCKIIFOUEHUEM CITy4aeB, YKa3aHHBIX B HacTos1eM Permamenre.

MyHununanbHble — Clly)Kalllie, YYacTBYIOLIIME B IPOLIECCE CO3/JaHMs,
perucTpallid M XpaHEHUs KOPPECHOHJACHIIMHM, HECyT OTBETCTBEHHOCTh 3a
COXPaHHOCTb, KaK CaMOW KOPPECHOHJEHIIMH, TaK W MHpopManuu o0 Hell B 0azax
JAaHHBIX, a TaKXe 3a ONEPATHMBHOE MpPEICTaBlIeHHE HEOOXOIMMOM HH(pOpMalUu
KpyTY JUL, UMEIOUIUX MPABO HA €€ TOJIyYEHHUE.

9.3. PaccMoTpeHue koppecnoHaeHuuu B anmnapare CoBera AemyTaToB
npeanonaraeT nepenadyy KOPPECHOHJIECHLIMH PYKOBOIWTENIO amnmnapara Wik JIUIy,
UCHOJIHAIOIIEMY €ro IMOJHOMOYMS, JUISl NMPUHATHSA PELICHHS IO €€ HCIOJIHEHUIO,
NOJNKUCAHUE PE3OTIOLHNH.

Pe3ynbTaThel paccMOTpEHMS] KOPPECTTOHICHIIMH OTPAXKAOTCS B PE3OJIFOLUSAX.

KoppecnongeHuuss MOXXET HMMETh HECKOJbKO PE30JIIOLUI (OAHOrO WU
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TanaMm paccMoTpenus. [Ipu stom
MOCJIETYIOIINE PE3OIIOIMHU HE JOJIKHBI 1yOJIUpPOBATh MEPBYIO U MPOTUBOPEUUTD €H,
B HUX JOJKEH KOHKPETU3UPOBATHCS MOPSAIOK UCIIOJHEHHS] KOPPECTIOHACHIINH, CPOK
€€ UCIOJHEHUS (C y4eTOM KOHEYHOTO CPOKa MCIIOJHEHHMS], YCTAaHOBJIEHHOT'O MEePBO
pe3oronrelt) U UCTIOTHUTEb.

JlonyckaeTrcsi BO3MOYKHOCTh MOBTOPHOIO PACCMOTPEHUSI KOPPECIOHIAEHIIUH
OpU U3MEHEHUU OOCTOATENBLCTB Jena. B aTom cimyuyae KoppecnoHAEHLMsSI BHOBb
IPEICTABIACTCA PYKOBOJIUTENO WIH JIMILY, MCIOJHSIOIIEMY €ro IOJHOMOYMS, U
KOTOpBIE BIIpaBe AaTh HOBOE MOPYUYCHHUE C YUETOM U3MEHUBIINXCS 00CTOSTENHCTB U
ONPEIEINUTD IPYTUX UCTIOJHUTENEH.

KoppecnionaeHuuss HamnpaBieTcsl Ha HWCIOJIHEHHME B COOTBETCTBHH C
PE30IMIOLUAMH.

MyHUIMDANbHBIA  CIIyKallluid, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOIO
BXOJIUT PErucTpalusi KOPPECIOHACHIMU O0OeCcneunBaeT COMUCHOJIHUTENEH T
NOPYYECHHSIM PYKOBOAMTENS annapara WK JIMIA, UCIIOJHSIOIIET0 €ro MOJIHOMOYHS,
HEO0OXO0IUMbIM KOJIMYECTBOM KOTIHH.

[Ipy HaiMuuKM B pE30JIIOUMU HECKOJIBKUX HCIIOJHUTENEN YKa3bIBAE€TCS
OTBETCTBEHHBIN HMCIOJHUTENb («OTB.»), MO0 MM CUUTAETCS JMIO, YKA3aHHOE B



30

PE30JIIOIUH TIEPBBIM.

[Ipn Hamuuuu B PE30OTIOUMH HECKOJIBKMX OTBETCTBEHHBIX HCITOJHUTENEH
KQKJIBIA M3 HUX JTOKJIAJBIBAET O BBIIOJHEHUH ITOPYUYEHHS] PYKOBOJIUTEIIO aImapara
WM JIULLY, UCTIOJHSAIOIIEMY €T0 MTOJTHOMOYHSI, CAMOCTOSITENBHO.

Ecaum cpok uCNOnHEHWsT B PE30OJIIOLMM HE YyKa3aH, 3TO O3HAYaeT, 4To
UCIIOJIHEHUE mpeaycMoTpeHo B TeueHue 30 pgHEW Cco JHA pErucTpauuu
KOPPECTOHACHIUU.

9.4. Hcxopsmasi KoppecnoHJeHIHMS (B TOM 4YHCIE W HHHUIIMATHBHAS)
NOANMUCKHIBAETCS pykoBoauTeneM anmapata CoBera JAenyTaToOB WM JIMIIOM,
VICTIOJIHSIFOILMM €r0 MOJIHOMOYMS.

Ucxonsamas xoppecronaeHiuss odopmwisieTcss Ha OjlaHKaXx THMCEM B
COOTBETCTBHHM C TPEOOBAHUSIMHU, U3JI0KEHHBIMU B HacTosiieM Perinamenre.

9.5. ®opmupoBaHue €1, HX XpaHEHHE, CIpaBOYHas pabora 10
3apETUCTPUPOBAHHON KOPPECMOHJEHIIMM (KaK BXOJSIIEH, Tak WU HCXOASIIEH)
OCYLIECTBJISIETCS MYHHMIMNAIBHBIM CIIyKalllUM, B JOJDKHOCTHBIE OOS3aHHOCTHU
KOTOPOTO BXOJIUT OpTraHU3aLMs TOKYMEHTOO00pOTA.

MyHunMnanbHele CIIyKaluye OTBEYArOT 3a:

- COXPaHHOCTh IMOCTYMAIONIEH K HUM KOPPECHOHACHIIMN U MHPOPMALIMH O
Hel B 0a3e JaHHBIX:

- coONIoIeHHEe CpPOKOB XpaHEHHs (B COOTBETCTBUU C YTBEPXKICHHOMN
HOMEHKJIATYpOH J1el);

- CBOEBPEMEHHYIO MOATOTOBKY W Mepenady Jien B apxuB amnmapara Coera
JEnyTaToB (B COOTBETCTBUU C YTBEPKACHHON HOMEHKIATYPOU Ae).

3aKOHYEHHBIE JIEJIONPOU3BOJICTBOM Ji€ja B TE€UEHHUE JBYX JIET WIH APYroro,
COIJIaCOBAaHHOI'O B YCTAHOBJIEHHOM IOPSAKE CpOKa, ocTarorcs B anmnapare Cosera
JIENyTaTOB JUIsl CIPaBOYHOM paboThI, a 3aTEM B COOTBETCTBUU C HOMEHKJIATYPOU J1eN
CHAIOTCS B apXMB.

OdopmiieHne nen s NMepefadyd B apXyUB MPOU3ZBOAUTCS MYHHUIIMIAIbHBIM
CIIyXalluM, B JOJKHOCTHBIE OOSI3aHHOCTHM KOTOPOI'O BXOJUT BEICHHE apXuBa
arnmapara CoBeTa JermyTaToB.

10. MudopmanmonHoe odecnevyeHue 1esiTeJIbHOCTH

10.1. Undopmannonnoe obecnedeHue aestenbHocTu anmapara CoBera
JIEMyTaTOB HAINpaBlieHO Ha OOEeCleYeHUE PYKOBOJIUTENIEM ammnapara Wid Juila,
UCIIOHSIONIETO TMOJHOMOYMSI, MYHHUIUIAIBHBIX CIyKalluX JOKYMEHTaMH H
uHpopMaIeil, HeOOXOAMMBIMHU ISl PEIICHHS BO3JIOKCHHBIX 3a1a4 (MOpyUYeHHUN), a
Takke Ha oOecreueHne WHDOPMHUPOBAHUS U PA3BICHEHUS O JEATEIBHOCTH
arnmapara CoBeTa JermyTaToB.

B anmapate CoBera nemnyTaToB 3ajady HHGOPMAIMOHHOTO OOECIEUCHUS
BBITIOJTHSIIOT MYHUIIMTIATIBHBIE CIIyXallyie, B JOJPKHOCTHBIE 00SI3aHHOCTH KOTOPBIX
BXOJUT OpraHu3amus J0CTyla K UHPOpMAIUU U MpenocTaBieHrue UHGOPMAIUUA O
JESITEILHOCTY OPraHOB MECTHOI'O CAMOYIPABJICHUS MYHHUIMUIIAILHOTO OKpyra
HEOOXOIUMYIO ISl pa3MENICHUS] B COIMAIBbHBIX CETSIX, HAa O(PUIUATBLHOM CaiTe
MyHULUNAIbHOrO okpyra CeBepHoe MenBeakoBo B ropoae MockBe B paMmKax
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CBOMX MOJITHOMOYHH.

DopMbl U CPEACTBA MPEIOCTABICHUS U pacIpOCTPAHEHUS UH(DOPMALIHH:

- aJpecHasl pacChUIKa 3aBEPEHHBIX KOMUW MYHMIIUNAIBHBIX MPaBOBBIX
aKTOB, HOPMAaTUBHBIX U UHBIX MTPABOBBIX akTOB COBETA JICTTyTATOB;

- MPEJIOCTaBJICHUE KOMUU TJOKYMEHTOB M BBIITUCOK U3 HUX TI0 3aIpOCy;

- pa3mMelieHue uHpopmanuu Ha oduuMambHOM caiite ammapata CoBera
JENyTaToB;

- omyOnukoBaHWE WH(POPMAlUM B CETEBOM U3JaHUU «MOCKOBCKUI
MYHUITUTIATbHBIA BECTHUKY,

- mepenaya WHGOPMAIMKM 4Yepe3 CHCTEMY SJICKTPOHHOW IMOYTHI arapara
CoBeTta aenyTarTos.

10.2. Uudopmanmonnsie pecypebl annapara CoBera A€MyTaToB MO JOCTYITY
(BO3MOXHOCTH UCIIOJIb30BaHUs) MOAPA3ALIAIOTCS HA TPU KaTETOPUU:

- pecypchl, coJiepKaIiue OTKPHITYIO0 (00IIEI0CTYTHYI0) HH(DOPMAIIHIO;

- pecypchl, coJiepkaIiie ciy>ke0Hyro nHhopMaIuIo;

- pecypchl, coaepxamire UHGOPMAIMIO OIPaHUYEHHOTO PacHpOCTPaHEHUS
(moctyma).

K kareropum OTKpbITON wuHGOpPMAIIUM OTHOCUTCA HWHQpOpMaIus, He
SBIIAIONIASICS  CIIY)KEOHOM HH(popMalue, U JOCTYNl KOTOPOM HE OrpaHUYeH
3aKOHOJATeNbCTBOM Poccurickon denepanuu.

K «kareropum ciyxeOHOM wuH(MOpPMAIMU OTHOCUTCS  HH(OpMaIus,
npeAHa3HAuYeHHasi JUIsl MCIOJIb30BAHUS PYKOBOAMUTEJEM allliapara Wid JULOM,
UCIIOJHSIOIIMM ~ €r0  IMOJHOMOYMS, MYHUIMNAIbHBIMU  CIyXallUMU  TpHU
BBITIOJTHEHUY MMHU CBOMX (DYHKIIMOHAIBHBIX OOS3aHHOCTEH M HE OTHOCSIIASCS K
KaTeropussM  OTKPBITOM  wmHpopManuu W HUHPOpPMAIMA  OTPAHUYCHHOTO
pacrpocTpaHeHus (JocTymna).

K kareropum uHpOpMaIMu OrpaHUYEHHOI'O PACHpPOCTpaHEHUs (IOCTyIa)
OTHOCHUTCSl UH(pOpMaIUs, BKIIOYAIOIAs CBEJACHUS KOH(DUACHIIMAIBLHOIO XapakTepa
(koMMepuecKas U citykeOHasi TaiiHa, IEPCOHAJIbHBIC JaHHBIE O TPaXKIaHax U Japyras
uHpopmarus). OOpamienue ¢ uHbOpMalMe  OrpaHUYEHHOTO  JIOCTYyIIa
OCYUIECTBJISIETCS. B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.
OOpaieHne ¢ JIOKYMEHTaMH OrPAaHHMYEHHOTO JIOCTYNA OCYHIECTBIISIETCS B
COOTBETCTBHH C 3aKOHOJIATENBCTBOM Poccuiickon denepanui.

11. JloroBopobl U corJyiamieHust

11.1. TlonroroBka, odopmiieHne, MOANUCAHUS, YTBEPKICHUS, BHITIOTHEHUS
U TpeKpanieHus JeUCTBUSL JOTOBOPOB, COTJAIICHUM, KOHTPAKTOB, U T.1. (1anee —
JIOTOBOPOB), 3aKJIIOYAEMbIX PYKOBOJUTENIEM ammapara WA JIMIIOM, UCTIOTHSIOIMINM
€ro TMOJIHOMOYHUS, C CYOBEKTOM OCYIIECTBISETCSI B  COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanyu U HACTOALIUM PA3IEIIOM.

11.2. Texct mpoekTa JOrOBOpa, MOANMUCHIBAEMOT0 PYKOBOJIUTEIEM ammapara
WJIW JIUIIOM, UCIIOJHSIOUIMM €T0 MOJIHOMOYMS, MOATrOTABIMBACTCS MYHUIUTIAIIBHBIM
CITY’KaIllUM B COOTBETCTBHH C IAHHBIM €My MOpYyYEHUEM (J1ajiee — UCTIOJIHUTEIID ).

Bo3MOXHO TNpUHATHE UCIOIHUTEIEM 3a OCHOBY WWJIM B MeioM (TIpu
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OTCYTCTBUM 3aMEYaHWl M MPEUIOKEHUN) TEKCTa JAO0roBOpa, NPEIIOKEHHOIO
cyOBeKTOM (CyOBEKTaMH) JIOTOBOPHBIX OTHOWIEHWH ¢ anmaparom CoBeTa
JeNyTaToB.

11.3. JloroBopbl JOMKHBI COOTBETCTBOBATH OOSI3aTENbHBIM JUIsI CTOPOH
IpaBujiaM, YCTAaHOBJIIEHHBIM HOPMAaTHMBHBIMU NPAaBOBBIMH akTamu Poccuiickoii
®denepanuu 1 roposia MOCKBBI.

[ToanuceiBaemMble TOrOBOPBI JOJKHBI COAEPKATH!

- HAUMEHOBAHMUE;

- nmpeaMmOyJy (BBOAHYIO 4acTb), B KOTOPOl MOTYT yKa3blBaTbCs OCHOBHBIE
LENH;

- 1aTy, HOMEp JI0r0BOpa, MECTO MOANMUCAHUS, HAMMEHOBAHUE CTOPOH;

- IPEAMET IPABOBOTO PErYJIUPOBAHUS;

- PaCKpBITHE MCHOIb3YEMBIX TEPMUHOB U OHATHH (IIpU HEOOXOAUMOCTH);

- IpaBa U 00s13aHHOCTH CTOPOH,;

- OTBETCTBEHHOCTb CTOPOH;

- c1ocoObI ¥ MOPA0K oOecreyeHus: 00s13aTeNbCTB CTOPOH;

- OCHOBAHUS MPEKPAIICHUS U MPUOCTAHOBICHUS UX JE€HCTBUS;

- IOPSIAOK pa3pelieHusi CIIOPOB;

- CPOK M YCJIOBUS BCTYIUIEHUS B CHILY, CPOK JACHCTBHS;

- CBEINEHHA O PErUCTpallud W MECT€ XpaHEHHs JOKyMmMeHTa (mpu
HEO0OXO0IUMOCTH);

- PEKBU3UTBHl CTOPOH, HAMMEHOBAaHUE JOJDKHOCTH, (aMWINU, HMEHH,
OTYECTBA JIUL, MOIIMUCHIBAIOIINX JOIOBOP;

- MECTO JJI MOAMMICH JIUL] CTOPOH, MECTO ISl IPOCTAHOBKHU [1€YaTH CTOPOH.

JloroBopsl OOPMIISIFOTCS,, KaK MPaBWJIO, B KOJUYECTBE JK3EMIUISIPOB IO
YHUCIIy CTOPOH porosopa. [locne noanucanus Kaxablid SK3EMIULSIp JOTOBOPA UMEET
OJIMHAKOBYIO IOPUJMYECKYIO CHIIy, O 4YeM B TEKCT JOroBopa BKIIIOYAETCA
COOTBETCTBYIOILIEE MOJIOKEHUE.

Bce ucnpaBneHus U JOMOJHEHHUS] B TEKCTE MOJIMUCHIBAIOTCS CTOPOHAMH U
3aBEPSIIOTCS MEeYaTsIMU CTOPOH.

[Tognucu CTOPOH MOJ JIBYXCTOPOHHHM JOTOBOPOM pacIojiaratorcst ApYr
IPOTHUB JIpyTra, IPU MHOTOCTOPOHHEM — OJHA o Apyrou. [loanuce nmpeacrtaBuTes
annapata CoBeTa JemyTaToB Ha OOOMX B3K3EMIUIIpax I0rOBOpa YJIOCTOBEPSIETCS
repOoBOil MeYaThio.

[Tpu odopmieHun AOroBopa CTOPOHBI HE JOJIKHBI BKIIIOUYATh MOJOKEHHUS,
koTopeie conmepxkarcs B Koncrurynuu Poccuiickoit ®deneparuu, deaepanbHbIX
3aKOHAaX, 3aKoHax ropoaa MockBbl (1T  JAOrOBOPOB C  CyOBeKTamu,
pacnoJIOKEHHbIMH W 3apETMCTPUPOBAHHBIMU B Topojie MOCKBE), W BCIEICTBHE
ATOrO SIBJISIOTCS O0S3aTENbHBIMU K HCHONHEHHIO. [IpuiiokeHuss K J0roBopaMm H
COIJIAIICHHUSIM COCTAaBISIIOT MX HEOTHEMIIEMYIO 4acTh M 00JAJal0T OJIMHAKOBOU
IOPUINYECKON CUIION C OCHOBHBIM TEKCTOM JTOKYMEHTA.

11.4. ITpaBoBas 3kciepTH3a MPOBOJIUTCS B CICAYIOIIEM MOPSIKE:

- TMPOEKT JOroBOpa MPEACTABISIETCA IOPUCKOHCYINBTY ammapara Cosera
nenyTaToB. Bmecrte ¢ mpoekToM A0roBopa MPEACTABISIOTCA BCE MPUIIOKECHUS,
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yKa3aHHbIE B TEKCTE€ JOrOBOPA, a TAaKXE JOKYMEHTBI, Ha KOTOpbIE B IIPOEKTE
JIeJIaeTcsl COOTBETCTBYIOLIASl CChUIKA (32 MCKIIOYEHUEM (eepallbHbIX 3aKOHOB,
3aKOHOB TOpoAa MOCKBBI, MHBIX HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB Poccuiickoi
®enepanuu U roposia MOCKBBI, OIyOJIMKOBAHHBIX B YCTAHOBJICHHOM IMOPSIZIKE);

- B CpPOK, He Oozee Tpex pabouyux AHEH, IOpUCKOHCYIbT anmnapara Coera
JIENyTAaTOB MOJrOTABIMBAET 3aKIIIOUEHHUE MO MPEJCTABICHHOMY MPOEKTY JOTrOBOpa
Y HaIIPaBJIAET €r0 UCIIOIHUTEIO.

3akiroueHue IPUCKOHCYIbTa anmapara CoBera JiermyTaToB odhopMisieTcs 3a
€ro NOJAINHKCHIO U COJEP>KUT MOTUBHUPOBAHHOE PE3IOME U 3aMEYAHMSI 110 JOTOBOPY.

[Ipy oTpHULIATENIBHOM 3aKJIIOYEHHH IIPOEKT JOTOBOPA  HAIpaBJISETCS
UCTIOJHUTENIO Ha 10palboTKy. [locie nopaboTku mpoekTa 10roBopa UCIOIHUTEIEM,
JOKYMEHT I1€4aTaeTcsl B YUCTOBOM BUJIE B HEOOXOAMMOM KOJIMYECTBE IK3EMIUISIPOB
U, MpPU OTCYTCTBUM 3aMEUaHUM, COIJIACOBBIBAETCSA IOPUCKOHCYJIBTOM arapara
CoBera 1enyTaToB U BO3BPAILAETCS UCIIOIHHUTEIIO.

[Ipy oTCcyTcTBMM 3aM€uUaHUid K TMPOEKTYy JOroBopa, JuOO HaIWYus
HE3HAYUTEIbHBIX 3aMEYaHUM, MPOEKT MOXKET OBbITh COrJacoBaH HOPUCKOHCYJIHTOM
annapara CoBerta aemytaTtoB 0e3 3akitoueHusi. CoriiacoBaHue HOPUCKOHCYIBTOM
annapara CoBeTa JenmyTaToB o(oOpMIISIETCS BHU30M IOPUCKOHCYJIbTA arapara
Coseta aenyTaros.

Best HeoOxonumast nHGopMalius, Kacaroascsi IKCIePTU3bl U BU3UPOBAHUS
JIOTOBOPOB, TOJIKHA MPEACTABIIATHCS 10 3alpOCy FOPUCKOHCYJIbTa annapara Cosera
Ty TaTOB B 00s513aTEIbHOM MOPSIIKE.

11.5. UcnonnuTtens obecrieunBaeT MOANUCAHUE JOTOBOpPA PYKOBOAUTEIEM
(YITOJITHOMOYEHHBIM MPEACTABUTEIEM) FOPUAMUYECKOTO JINLA (FOPUANIECKUX JIULL IPU
MHOT'OCTOPOHHEM JIOTOBOPE), BBICTYMAIOIIET0 CTOPOHOM (CTOPOHAMH) JOTOBOpPA C
anmaparoM CoBeTa AenyTaToB.

JoroBop, noANMCaHHbINA CYOBEKTOM (CYyOBEKTaMU) JOTOBOPHBIX OTHOIICHUMN
¢ anmaparom CoBeTa [AEMyTaTOB, HCIOIHUTENIb C NPUIAraéMbiM KOMILIEKTOM
CONMPOBOJAMTENbHBIX JIOKYMEHTOB CAAaeT IOPUCKOHCYJIbTy ammapata CoBera
JIENyTaToOB JUJIsl MPEACTABICHUS] Ha MOJIMUCH PYKOBOAMTEINO amnmnapara Wid JIUILy,
UCIIOJTHSOIIEMY €0 TOJIHOMOYHS.

[ToanucanHbIl JOTOBOP 3aBEpsETCS TepOOBOI MEUaTHIO.

[TonIMHHUKK JTOTOBOPOB XpAaHATCS Yy OPUCKOHCYynbTa ammapara Cosera
JIENYTaTOB U SBIIAOTCS JOKYMEHTAMM IIOCTOSIHHOTO XPaHEHUSI.

BTopoil MONIMHHBIA 3K3eMIUISIp JOTroBOpa (BTOPOHM M MOCIEAYIOIIUE
HOJIJIMHHBIE 3K3EMIUIAPBI IPU MHOTOCTOPOHHEM JIOTOBOPE) MCIIOJIHUTEIb MEPEAAET
YIOJHOMOYEHHOMY TPEACTAaBUTEN CTOPOHBI (KaXXIOMY U3 MpEeACTaBUTENEH
CTOpPOH) IO JAaHHOMY J1I0TOBODY.

11.6. KonTposmp 3a  BBINOJHEHHEM  JIOTOBOPA  OCYIIECTBISIOT
COOTBETCTBYIOIIME MYHUIIMNAIbHBIE CIy)Kalllkue (MCIOJHUTENN) B paMKax HX
KOMITETEHLIUHU / JOJKHOCTHBIX 00S3aHHOCTEH.

[Ipy HEOOXOOUMOCTH, B  LENAX  HEJONYIICHUS  YyIpaBICHUYECKHUX,
MMYIIECTBEHHBIX M MHBIX PUCKOB s amnmapara CoBeTa A€nmyTaTOB, KOHTPOJIb 3a
UCIIOJIHEHUEM JIOTOBOPOB MOXET OBITh WHHUIMUPOBAH W OCYIIECTBIECH TIO
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NOPYYEHHIO PYKOBOJIUTEINS anmnapara.

11.7. BoinmonHenue poroBopa o(OPMIISIETCS COOTBETCTBYIOIIUM aKTOM
cIaYu-IPUEMKH (Jlajiee — aKT).

B cpoku, yCTaHOBJIEHHbIE JOTOBOPOM, MYHUIMNAIbHBIA CIy>KaIUN
(MCTIOJTHUTENb), OCYIIECTBIAIOMIMA KOHTPOJIb 3a BBINOJIHEHUEM JOTOBOPA,
3anpaimBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIICHUH aKT.

B cpoku, ycTaHOBIEHHBIE OTOBOPOM, HCIIOIHUTENb MPEACTABISET aKT
IOPUCKOHCYJBTY anmnapaTta CoBeTa JemyTaToB B ABYX IK3EMIUISpax.

[IpencraBiieHHBIA aKT, B YAaCTH €r0 COOTBETCTBHS YCIOBUSIM JOTOBOPA,
OpOBEpSAETCS M BU3UPYETCSd MYHULHUIAIBHBIM  CIyKalluM (UCHOJIHUTEIEM),
UCIIOJIHAIOIIMM KOHTPOJIb 3 BBIIIOJHEHUEM JJOTOBOPA.

B cnydae BBISBIIEHHBIX HECOOTBETCTBHUW aKT BO3BPAIIAETCS MCIOJHUTEIIO
Ha JOpaloTKY.

3aBU3MPOBAHHBIM  aKT MPEACTABISIETCS MYHULMUIAIBHBIM  CITY>KaIllUM
(MCTIOJTHUTEIIEM ), UCTIOJIHSIOUIUM KOHTPOJIb 32 BBIIOJIHEHUEM JOTOBOPA HA MOIUCH
PYKOBOJUTEIIO arlapaTa Wid JUIy, UCIIOIHIIOMEMY €r0 MOJTHOMOYUSL.

[ToanucanHbli akT 3aBepseTcs repOOBOI MEeUaThIO.

[ToanucaHHbli PYKOBOAUTENEM amnmapara Wid JIULIOM, UCHOJHSIOIMIMM €ro
NoJIHOMOYHUs, aKT (9k3eMiuisip anmapara CoBeTa JAemyTaToB) Iepelraercs
IOPUCKOHCYJIBTY amnmapaTta CoBeTa JemyTaToB Ui JalibHENIero GopMupoBaHus B
CaMOCTOATEIILHOE JIETIO.

BTopoii 3k3eMIIIsSp NOANMCAaHHOTO aKTa HaIlPaBJIseTCsl CTOPOHE JI0I0BOpa.

B cinyuae BbISIBJIEHUS HapyLIEHUM YCIOBHM a0roBopa (HecoOJroaeHue
CPOKOB, HEBBINIOJIHEHHE 0053aTEIbCTB, MHOE CYLIECTBEHHOE HapyIIeHHE AOTOBOpA,
KOTOpO€ HE MOXET OBbITh YCTPAaHEHO B CpPOKH JEHCTBHS  JIOIOBOpA),
COOTBETCTBYIOIIIMM MYHHULIMIIAJIBHBIM CIYKalIUM (MCIOJHUTEIEM), HCTIOTHSAIOIIUM
KOHTPOJIb 32 BBIIIOJIHEHHEM JIOIOBOPA, MOJArOTABIMBAECTCS MPOEKT MPETEH3UH U C
MOJIHBIM KOMILJIEKTOM COMPOBOAUTENbHBIX JOKYMEHTOB nepenaercs
IOPUCKOHCYJIbTY amnmapata CoBeTa JEmyTaToB MJid AadbHEWIIEH NPEeTEH3MOHHOU
paboThI O JOTOBOPY.

12. Ilopsinok nmpoBeeHsI MPHUEMA TPAXKIAH, IIPECTABUTEIEH OPraHU3aluii 1
YUYpeKIeHU I

12.1.IlpueM rpaxnaH, MNOPEACTABUTENICH OpraHU3aluid W YYpPEKIACHUU
OCYILIECTBIISIETCS PYKOBOJMTENIEM ammapara, JOJKHOCTHBIMU JIMIIAMHU ammnapara
CoBeTa JenyTaToB MO YKAa3aHWIO PYKOBOJMUTENSA arapara, B Mpelesiax CBOEH
KoMreTeHuu. [IpuemM rpaxkian OCyIIECTBISIETCS PETyJISIPHO, HE MEHEE OJHOTO
pasa B HEJENI0 B NoMellleHnH anmnapata CoBera JenyTaToB.

Annapar Coeta JenyTaToB MHGOPMUPYET O Tpaduke mpueMa rpakiaH
yepe3 oduuuanbHbiili caidt anmapara CoBera AenyTatoB B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu VIHTEpHET.

12.2. PaGora c oOpamenusiMmu rpaxiaH B amnmnapate CoBera JenyTaTtoB
OCYILIECTBIISIETCA B MOPSAKE M CPOKH, yCTaHOBJIEHHblE DenepaibHbIM 3aKOHOM
ot 2 mas 2006 roga Ne 59-®3 «O nopsike paccMOTpeHUs OOpallleHuid TpakKaaH
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Poccniickont denepanymy.

12.3. Kaxaoe muUCbMEHHOE OOpallleHHe TpaxJaaH, MpeACTaBUTENCH
opraHuszauui u, yupexaeHuii B Coser npemyrtaroB, anmnapar CoBera JIEIyTaToB
PETUCTPUPYET B )KypHAJIE.

12.4. MyHumunaibHbld  CIOy’>Kallud, PpErucTpUpYyIOUMH  oOpalleHue
peryisipHo MHGOPMHUPYET PYKOBOIMUTENS arapaTa O COCTOSIHUM M XapakTepe
oOpalieHuil rpaxaaH, NpeAcTaBUTENe OpraHu3aluid W yUpexKJACHHUM, a TakkKe O
COCTOSIHUM UCTIOTHUTENbCKOW NUCIMIUIMHBI IO padoTe ¢ 0OpallleHUsIMU TPaK/IaH,
IIPEACTABUTEIIEN OpPraHu3ali U YUPEKICHUH, IOCTYAIOMUMU B X0OJI€ IIpUeMa.

12.5. HemocpeacTBeHHBIM KOHTPOJIb 32 BBIIIOJIHEHUEM IMOPYYEHUM, JAHHBIX
BO BpEMs MPHUEMA, OCYLIECTBISIOT COOTBETCTBYIOIINE MYHULIMITAJIBHBIC CITyKAUe
(MCTIOJIHUTENN) B paMKaX UX KOMIIETEHIINH / TOMKHOCTHBIX 00S3aHHOCTEH.

[Topyuenue, naHHOE B X0/ MPpUEMA, JOJKHO UCHIOTHATHCA B 30-THEBHBIN
CPOK €O JHS NOJNUCaHus (PErucTpalun) NOpyUYEHHUs, €CIU OPYYEHUEM HE
YCTaHOBJIEH HHOU CPOK.

[Iponsienre CpPOKOB UCITOTHEHUS IOPYUYEHUN BO3MOKHO TOJIBKO
JOJIKHOCTHBIM JIMI[OM, YCTAHOBUBILIUM CPOK €0 UCIIOJHEHHUS, TUOO0 JTUIOM €ro
3aMENIAIOIINAM.

13. Opranu3anuoHHO-TeXHNYeCKoe o0ecnedeHue 3acenanuii CoBera 1enmyTaToB

13.1. Amnmapar CoBeTa [I€MyTaToOB OCYUIECTBISET OpPraHU3alUOHHO-
TEeXHUYECKoe obecrnieueHue 3acefanuii CoBeTra JEMyTaTOB B COOTBETCTBUHU C
Pernamentom CoBera fiernyTaToB, B TOM YHUCJIE:

- obecrieynBaeT JenyTaToB MPOEKTaMU PELICHHI MO BOMpPOCAM MOBECTKU
THS ¥ IpyToi HeoOXoauMoit nHpopMaIueii;

- OKa3bIBAET IOMOLIb JENyTaTaM B BOIIPOCAaxX MOATOTOBKM K 3acedaHUsM
IIPOEKTOB MOBECTKU JHS, IPOEKTOB PELICHNN;

- HE TMO3JHEE, 4Ye€M 3a TpU JHSA ONOBEUIAET JIMI[, Yb€ IPUCYTCTBHE
IUTAHUPYETCS. TpU 0OCYX AEHUHM BOIpPOCa, O JHE, BPEMEHU U MECTe MPOBEICHUS
3acenanus CoBera JeryTaToB;

- BeZIeT paboTy o opOpMIICHHIO U BBITYCKY pemeHuii CoBeTa JemnyTaToB.

- HampasJsieT NpuHAThIe perieHust CoBeTa ACMyTaTOB AJs OMyOJINKOBAHUSA B

cereBoe n3gaHne «MOCKOBCKMM MYyHULMITAIBHBIA BECTHUK» W Pa3MEIIAET
Ha OpUIMATBHOM CaliT€ MyHULIMIIAJIBHOTO OKpYTa.

14. B3auMoeiicTBue 10JKHOCTHBIX JiuI annapara CoBera 1enyTraToB ¢
komuccusivu CoBeTta 1enyTaToB

14.1. HomxHocTHble muia amnmapara CoBera aenyTaToB W KOMHMCCUH
CoBera JenyTatoB B3aUMOJCUCTBYIOT MCXOJAS M3 HHTEPECOB KUTEIEH
MYHUIIMIAIBHOTO OKpyra, €IWHCTBA IeJied W 3aJad B pelmieHun mpodiieM
MYHHMITUIIAJIBHOTO OKpYyTa.

14.2. HMomxHocTHble Juna anmapara CoBera JenmyTaTOB OKa3bIBAIOT
OpraHU3alMOHHO-TEXHUYECKYIO U KOHCYJIbTATUBHYIO MTOMOIIb B OCYIIIECTBICHUU
nonHoMounid komuccuu CoBeTa JAenmyTaToB U OOSI3aHBI MPEIOCTABIATH 10



36

3alpocy KOMHUCCHUU HEOOXOAMMYIO MH(POPMAINIO, UMEIOILYIOCS B PaCHOPsHKEHUN
anmapaTta CoBeTa JeMyTaToOB HE MO3AHEE TPeX JHEH ¢ MOMEHTA 3aIpoca.

15.BHecenue usmMeHeHuii u ponojHeHnid B Pernnament annapara Cosera
AenyTaTroB
15.1.VI3MeHeHusT W JONOJIHEHUS B HACTOSIIUNA PeriaMeHT MoOryT OBITh
BHECEHBI 110 MHULIMATUBE PyKkoBoIUTENS annapara.
15.2. I3MeHeHust 1 JONOJHEHUS] B HAcTosIui PeriiameHT yTBepkaaroTcs
pacopsKEHUEM PYKOBOAUTEIS almapara.
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IIpunoxenue
Kk Permamentry ammapara Coseta
JeyTaToB BHYTPUTOPOACKOTO

MyHUIUNIATBHOTO  OOpa3oBaHMs  —
MYHHUIMIIAIBHOTO  OKpyra (CeBepHoe
MensenkoBo B ropojie Mockse

IIpaBuya opopMiieHusi NpaBoOBBIX aKTOB annapara CoBera J1enyTaTtoB
MYHHUIUNAJbHOTO oOKpyra CesepHoe MenBeakoBo B ropoae MockBe 0
BHECCHUHU U3MEHEeHU I

1. O0mme moJioKeHust

1.1. M3meHeHuss BHOCATCS TOJIBKO B INEPBOHAYAIBHBIM IPABOBOM aKT
annapara CoBera JenyTaToB MyHHIMNAIbHOrO okpyra CeBepHoe MenBeIKOBO B
ropoge Mockse (iajiee — nmpaBoBoil akT). BHeceHne W3MEHEHHI B MPABOBOM aKT O
BHECEHUU U3MEHEHUM HE JIOIYCKAETCH.

1.2. BHeceHneM U3MEHEHUH B TPABOBOM AKT CYUTAETCA:

- JIONIOJIHEHHE CTPYKTYPHBIMH d3JIeMEHTaMu (MyHKTamH, ab3anamu,
neducamu), IPUIOKEHUSIMH, CIIOBaMU, IU(ppamu;

- 3aMeHa CJIoB, Uudp;

- HW3JI0)KEHHWE B HOBOW pPENAKUMU 3arojIOBKa, KOHCTAaTUPYIOLIEH WIIH
MOTHBUPOBOYHOM YacTH, CTPYKTYpPHOTO »JJieMeHTa (MyHKTa, ab3arma, aeduca),
PUIOKEHHUS;

- HCKITIOYEHHE U3 TEKCTa MPABOBOIO aKTa CJIOB, IIUP.

1.3. B 3aronoBke mnpaBoBoro akta «(O BHECEHUHM U3MEHEHUU B
NOCTaHOBJIEHUE (pacnopsbkeHue) amnmapata CoBera JIemyTaTOB MYyHUIMIAIBHOTO
okpyra CeBepHoe MeaBenkoBO B ropojiec MOCKBE...» yKa3bIBalOTCS TOJIBKO JlaTa U
HOMEp MPaBOBOI'0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHUs, Ha3BaHUE IIPABOBOTO aKTa
HE YKa3bIBAETCH.

1.4. 3mMeHeHust BHOCSATCS B IPABOBOM aKT, & HE B MPUJIOKEHUS K HEMY, 3TO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JIOBKE, M B ITYHKTE O BHECEHUH U3MEHEHUH.

1.5. Tekct mpaBOBOro akrta Cc 3arojloBKOM «O BHECEHHWH M3MEHEHUU B ...»
JIOJIKEH CoJiepKaTh MYHKT «BHECTH M3MEHEHHs B ...» ¢ 00s3aTEIbHBIM YKa3aHUEM
BU/JIa, 1aThl, HOMEPA 1 Ha3BaHUS [IPABOBOTO aKTa, B KOTOPBIA BHOCATCS U3BMEHEHUS.

1.6. IIpu BHECEHMH HEOJHOKPATHBIX U3MEHEHUI B MPABOBOW aKT B MEPBOM
IIyHKTE O BHECCHUH W3MEHEHUH MAeTCs B CKOOKAaX CChUIKA «(B pENAKIMH - BHI
JIOKYMEHTA, J1aTa, HOMEP)».

1.7. IIpn BHECEHMU N3MEHEHNI HENOITYCTUMO:

- YKa3blBaThb HOBBIE CPOKHU BBINOJIHEHUS TOPYYEHUH, €CIU 3TU CPOKH
UCTEKJIM HA MOMEHT BBIX0J1a IPABOBOT'0 aKTa O BHECEHUU U3MEHEHMIA;

- JaBaTh CCBUIKM Ha JOKYMEHTHI, BBINMYIIEHHbIC TMO3XKE JaThl H3AaHUs
NIEPBOHAYAJILHOIO IPABOBOr'0 aKTa.

1.8. Kaxxnoe m3aMeHeHHe AOHKHO ObITh O(POPMIIEHO OTIEIbHBIM ITYHKTOM
(TOZIITYHKTOM).
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1.9. HeoOGxoaumo coOitoaTh JOTHKY H3JOKEHUS: M3MEHEHHSI BHOCSTCS
CHayaJla B TEKCT IPABOBOI'0 aKTa 110 NOPAJIKY ITyHKTOB, 3aT€M B IPUIIOKEHUE.

[Tpu BHECEHNH U3MEHEHMI OJHUM MPABOBBIM AKTOM B HECKOJIBKO MPABOBBIX
aKTOB M3MEHSIEMbIE MPABOBBIE AKTHI PACIIOIATAIOTCS B XPOHOJIOTHUECKOM MOPSIAKE.

1.10. IIpu ccpuUlKE B IMPOEKTE MPABOBOI'O aKTa HA CTPYKTYPHBIA 3JIEMEHT
IPaBOBOTO aKTa, B KOTOPBIM BHOCSTCS M3MEHEHHUS, YKa3bIBAETCS KOHKPETHBIN
CTPYKTYPHBIH 3JIEMEHT, HAaUWHasl C HAUMEHBILIETO.

[Ipy 5TOM MyHKTHI M MOAMYHKTHI OOO3HAUYAIOTCA CJIOBOM «IIYHKT» MU
COOTBETCTBYIOIIEH U(PPOH.

A03arel u educel 0603HavarOTCs cioBaMu. [lepBbeIM cuuTaercs TOT ab3ail,
C KOTOPOTr0 HAUMHAETCS MYHKT WUJIN MOAIMYHKT.

2. BHeceHMe U3MEHEHHMH B TEKCT NIPABOBOI0 aKTA U NPUJIOKEHUN K HEMY

2.1. JlomosiHEHME TEKCTa IMPABOBOIO AakTa OJHUM WM HECKOJIbKUMH
cioBaMu (CO 3HAKOM TMPENUWHAHMS, MOCTAHOBKY KOTOPOrO BJIEUET 3a COOOM
BHOCHUMOE JIOIIOJTHEHHE):

MOTHUBHPOBOYHYIO YaCTh PACHOPSDKEHHUS TOCJIE CJIOB «...» JIONOJIHUTH
CJIOBAMH «...)».

ITyHKT 2.4 pacniopsi>KeHUs! JOMOJTHUTD CIIOBAMH « ... ».

A03ar; BocbMOM pa3zjiena 1 mpuiiokeHHs K IMOCTAHOBJICHHMIO TIOCNIE CJIOBa
«...» JIOTIOJIHUTH CIIOBAMHU «...)».

2.2. JlomloJIHeHHE TEKCTa HOBBIM ITYHKTOM (a03ariem, neducom):

[TyHkT 3.4 1MOCTAaHOBIICHHS JOMOJHUTH JAe(HUCOM YETBEPTHIM B CICAYIOIICH
pelaKIuu:

€ o

[Tynkr 6.10.3 mnpuiokeHus K IOCTAHOBJIEHHUIO JONOJHUTH al3aleM B
CIEYIOLIECH PeaaKIUuu:

€ooh.

J1OTOJIHUTH TOCTAHOBJIEHUE ITYHKTOM 7 B CIIEAYIOLIEH PEIAKIINU:

«7. ..

IIpy [OOMOJHEHWM TEKCTa MYHHUIMIAIBHOTO IIPABOBOIO AaKTa HOBBIMHU
MyHKTaMU HEOOXOJIMMO JIaBaTh YKa3aHUE Ha M3MEHEHUE HYMepaIuu MOCIEAYOITUX
MTYHKTOB:

[TynkT 10 mocTaHOBIEHUS CUATATH MYHKTOM 1 1.

[Ipy momonHEHUH TEKCTa HOBBIMH ad3anaMu (IeducaMu) JaBaTh YKa3aHHUE
HAa N3MEHEHHE HyMepaIluu MOoCIeayonuX ad3ames (1edrucoB) HE HYKHO.

[Ipy oTMeHe, mNpU3HAHUM YTPATUBIIMM CHUJY [yHKTa HyMepaius
MOCJIEAYIOIINX MYHKTOB HE MEHSIETCHI.

2.3. 3amMeHa OJTHOrO WU HECKOJIBKUX CJIOB:

B 3aroJyioBke 1oCTaHOBJICHMS CJIOBA «...» 3aMEHUTH CIIOBAMU «...».

B nynkre 5.1. pacnopspbKeHuUs CJIOBA «...» 3aMEHUTh CIIOBAMU « ... )».

B a0zane nsatom nyHkTa 3 pazzgena 1 mpuiioKeHHs! K pacloOpsKEHHUIO CIIOBO
«...» 3AMEHUTH CIIOBOM «...)».

2.4. 3ameHa OJIHOTO MJIM HECKOJIbKHX CJIOB MO BCEMY TEKCTY ITPAaBOBOTO aKTa
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Y TIPUJIOKEHMS K HEMY WJIM B HECKOJIBKMX MECTax:

B TekcTe mocTaHOBIEHUS CIIOBA «...» 3aAMEHUTh CIOBAMH «...».

B TtekcTe pacnopsbkeHus M NPUIIOKEHHMM K HEMY CJIOBa «...» 3aMEHHTH
CJIOBAMH «...» B COOTBETCTBYIOILIUX MaJEKaX.

B TekcTe mpuiioKeHUs K MOCTAHOBJICHHIO CJIOBA «...» 3aMEHUTh CIOBAMHU
«...» B COOTBETCTBYIOIIMX MajeKax.

2.5. 3meHenue penakiuu myHkTa (ab3ama, neduca):

Heduc TpeTuil myHKTa 4 pacoOpsKEHUS U3JI0KHUTH B CJIETYIONIEH pelaKIiu:

€ o

A63a1; BTOpoil myHKTa 5.8 NPUIIOKEHUS K IMOCTAHOBJICHHUIO H3JI0OXKHUTH B
CICIYIOLIECH PEAKIINU:

oo .

[IyHkT 10 pacnopsiKeHUs U3JI0KATH B CIIEAYIOIIEH PENAKIIAN:

«10. ...».

2.6. [Ipu nONMONMHEHHM TEKCTAa MYHUIUNAIBHOTIO MPABOBOIO aKTa CIOBAaMH,
HOBBIMHM CTPYKTYPHBIMH 3JIEMEHTaMH (MyHKTamu, a03auamu, aeducamu), 3aMeHe
CJIOB, W3JIO)KCHUM B HOBOM PENAKLMU KOHCTATUPYIOLIEHM WIM MOTUBUPOBOYHOMN
YacTH, CTPYKTYPHBIX 3JIEMEHTOB (OPMYJIHMpPOBKA <«Jiajieeé MO TEKCTy» He
ynoTpeOseTcs.

2.7. UcknroueHne u3 TeKCTa IpaBOBOIO aKTa CJIOB:

B nyHkTe 5.4 UCKIIOYUTH CIIOBA «...».

B nynkre 5.4.2 npunoxxenus 4 K TOCTaHOBJICHUIO UCKIIFOUUTH CJIOBA « ... ».

2.8. JlonoyiHEHHE MPABOBOI'O aKTA MPUIIOKEHUSIMH HOBOT'O COJIEPKAHUS:

JlononHuTk nocra”osieHue anmnapata CoBera AeNyTaToB MyHULMIIAIBHOTO
okpyra CeBepHoe MensenkoBo B ropoae Mockse om 12 uwons 2010 2o0a Ne 115
«...» TpUIOXKEHHSIMH 4 W S5 B pENakUUM COTJIACHO NPWIOKEHUsAM | u 2 K
HACTOSIIIIEMY TOCTAHOBJICHHUIO.

2.9. 3meHeHune pegakiuyu BCEro MpUiI0KEeHUs:

Buectu wusMeHeHuss B mocraHoBieHue amnmapata CoBeTa JenyTaToB
MyHHUIIMnanbHOro okpyra CeBepHoe MeasenkoBo B ropojae Mockse ot 29 dexabps
2009 200a Ne 260 «...», W3JI0XKUB NPWIOKeHWE | K MOCTAHOBICHHIO B PEIaKIIUU
COTJIACHO MPUJIOKEHUIO K HACTOSIEMY ITOCTAHOBJIEHHUIO.

2.10. Ecnu mpuiiokeHue K MpaBOBOMY akTy O(OpMIIEHO B BHUjE TaOJIUIIBI,
BHECEHHE M3MEHEHHMI B HErO OCYIIECTBISETCA B INPUIOKEHUH K BBITYCKAEMOMY
IpaBOBOMY akTy. B TekcTe npaBOBOro akTa O BHECEHHM W3MEHEHUH Jaercs
yKa3aHHe:

Buectn wu3MeHeHHMss B mnocraHoBieHue ammapata CoBeTa JenyTaToB
MyHHUIIMNanbHOro okpyra CeBepHoe MeaseakoBo B ropoae Mockse ot 29 dexabpsi
2009 200a Ne 260 «...», NONOJIHUB pa3fea 2 MNPUIOKEHUS | K MOCTAaHOBJIEHHUIO
MYHKTOM /5 B peIaKI[M1 COTIACHO MPUIIOKEHUIO K HACTOSAIIEMY MOCTaHOBJIEHUIO.

[Ipunoxenue opopMisieTcs: CAeayOIUM 00pa3oM:
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[Ipunoxxenue
K IocraHoBieHuro amnmapara Cosera
JEIyTaTOB MYHMIIMIAJIBHOTO OKpyra

CeBepHoe MenBeIKOBO B TOpojie

MockBe
oT

20 romaNe

BHeceHne n3MeHeHui B IpuiiokeHne 1 k mocrtaHoiieHuto annaparta Cosera
JEMyTaTOB MyHHIIMNAILHOTO OoKpyra CeBepHoe MenBeakoBo B ropoae MockBe OT

2.

Ilepeuenv  meponpusmuil,

20 __2co0a Ne

Op2aHU3)YEMDbIX

annapaniom Cosema

oenymamog mynuyunaivHo2o okpyea Cegepnoe Meodseokoso 6 2opoode Mockee &

20 200y
No Haumenosanue Jlama npoeedenus D.1.0.
n/n Meponpusimus OMBEMCMBEHH020 3a
1n0020MOBKY MePONPUSMUSL
1 2 3 4
15 B 300poeom mene - 20 nHos0ps B.B. Hsanosa
300p08blil OYX

OOKYMEHT NOANWCAH 3NEKTPOHHOW

noanucbklo

Ceprigmear. 54344849104 36FB15F 2F DG5S 35856 TFA
Brageney AMNMAPAT COBETA OEMYTATOB
BHY¥TPHUMPOLACKOMD MYHALMNANBHOMD
QBEPAIOBAHKMA - MYHWUUWMNANBHOMD OKFYTA
CEBEPHOE ME[JBEQKOEO B NOPOOE MOCKBE
kJ.'_'he«?l-:TEumau'..eu: & 31.03.2026 no 24.06 2027
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